YKPAIHA
OpixiBchbka MicbKa papga
3anopizbkoi o0aacri
BukosaBuuii komiTerT

ll

PIINEHHSA
21 macronana 2019 poky Ne 493

Hpo 3arBepmxenns Incrpykuil npo mopsinox Begenus oburiky, 36epiranns, BUKopuCTaHHS i
3HHIICHAS NOKYMCHTIB Ta iHmux marepiaanrux HociiB indopmanii, mo micTars ciayxboBy
indopmaniro y BukonaBuomy komireri Opixisenkol micbkol pagn

BimnosinHo no crarri 42 3axory Yxpainm «[Ipo MicueBe caMOBpANYBaHHS», HOCTAHOBH
Ka6inery Minictpis Ykpainu Bix 19.10.2016 N 736 «Ilpo 3areepmxenns TumoBoi incTpykuii npo
TIOpANOK BEICHHA 00miky, 30epiraHHs, BHKOPHCTAHHS 1 3HWINCHHS OOKYMEHTIB Ta IHMIKX
MatepianbHEX HociiB iHdopManii, mo MicTars cmyxGoBy inpopmaniton, 3akonis Ykpaiau «IIpo
indopmatiton, «IIpo moctyn mo myGmiumol impopmanii», 3 METOIO TPOBEJEHHS BIOPAIKYBAHHS,
cHcTeMaTH3alil i IPUBENCHHAS Y BINNMOBIMHICTE i3 BUMOraMM 3aKOHOIABCTBA YKPAiHH JAHHX IpPO
ciryx00By iHpOpMaNito y BHKOHaBIOMY KoMiTeTy OpixiBchKOi MICEKOT paji, BUKOHABYHMIA KOMITET
OpixiBcekoi MiCEKOT pau

BUPIIIINB:

1. 3aTeepmuTH IHCTPYKIitO IPO MOPANOK BeAeHHs 00JiKy, 30epirands, BUKOPHCTAHHES i 3HHIICHHAS
JOKYMEHTiB Ta iHIIMX MaTepialbHMX HoOCiiB iHpopMamii, mo MicTsaTs ciyxGoBy imdopmanio y
BHKOHABYOMY KoMiTeTi OpixiBChKOI MiCBKOT pajid, O JOJACTHCA.

2. KoHTpons 32 BHKOHAHHAM JAHOTO PillICHHA 3AIHIIAIO 338 CO000.

3acTyITHHK MiCBKOTO T'OJIOBH Onexcannp CAJIOT'YB




3ATBEP/DKEHO

PimeHHs BHKOHABUOTO  KOMITETY
MiCBKOI paju

21 mucronana 2019 poky Ne 493

IHCTPYKIIA
Npo Nops/I0K Befennsd 06iKy, 30epiranns, BAKOPHCTAHHH i 3HHIICHHS
[IOKYMEHTIB Ta iHmHX MaTepiaibHAX Hocils ingopmanii, mo MicTaTh ciyxboBy ingopmanito
B BHKOHABIOMY KoMiTeTi OpixiBchLKol MiChKOI pau

3arajnbHa 9acTHHA
1. 1z iHCTpYKuif mpo MOPANOK BeACHHA 06Ky, 30€piraHHA, BHKODHCTAHHS i 3HHUINEHHS
JOKyMEHTIB Ta iHIIMX MaTepiaNbHHEX Hociis indopmauii, mo Mictars cmyxGoBy iHdopmauito y
BHKOHABYOMY KoMiTeTi OpiXiBChKOT MiChKOI pamu (fani — iHCTPYKIliA) BH3HAYAE €XMHI BUMOTH 110
peJieHHs 06Ky, 36epiraHHs, BUKODHCTAHHS i 3HMINEHHS AOKYMCHTIB Ta iHIIMX MaTeplaJbHHX
Hocii indopmanii (mami — JOKYMEHTH), IO MiCTATH CiIyx0oBy iH(OpMALil0 y BHKOHABYOMY
KoMiteTi OpixiBCHKOI MiCHKOI pajid.

2.V BHKOHaBYOMy KoMiTeTi OpiXiBCHKOI MICBKOI paill YTBODIOETHCA KOMICis 3 IMTaHb
po6oTH i3 cIyk60B0I0 indopMaNicio (Aai — KOMICisT), Ka MOCTIHHO Aj€, MONOKEHHS Ta CKIIaJl K01
3aTBEPAXKYIOTCS PillleHHSM BHKOHABYOTO KOMITETY MiCBKOI paJiy.

3. OcHOBHMMH 3aBIaHHAMH KOMICii €:

CKIaZicHHS Ha MiACTaBi NPONO3HMIIA BB BHKOHABYOIO KOMITETY MICBKOI pax Ta 3
ypaxyBaHHAM BHMOT 3aKOHOJABCTBA IIEPEITiKy BiIOMOCTeH, MO CTAHOBJIATE CIIy00BY iHpopManio
i mopaHHs #OTO Ha 3aTBEpHKEeHHA BAKOHABUOMY KOMITeTy MIChKOI pajiH;

neperiaf JNOKyMeHTiB 3 rpudoM «Jlns cmyxOGoBoro KOpHCTYBaHHA» 3 METOIO HOro
MiATBEpIHKEHHS ab0 CKacyBaHHIT,

po3rsa AOKyMEHTIB 3 rpadoM «Jlna ciryx6oBoro kopucTyBaHHs» Ha MPEAMET BCTAHOBICHHSA
B HHX BiOMOCTEH, MO MICTATH BIAKPHUTY iHpopMamiio, ska MOXxe OyTH BHKODHCTaHa IIJ 4ac
OIpallfOBaHHA 3ANKTIB Ha IIyOniuHy iH(opMaIliio;

PO3CIHiyBaHH] Ha Mi/ICTaBl POMOPAIKEHHS MICHKOrO rolioBu ()akTiB BTpaTH HOKYMEHTIB 3
rpudom «J[1mst cmyx60BOro KOpHCTYBaHHS» Ta PO3rOJIOLICHHS CIy*xk60B01 iH(opMauii;

PO3IJIsAA MMTaHHA NIOAO MPHCBOECHHA Ipuda «Jlna ciyGoBOro KOpuCTYBaHHA» AOKYMEHTaM,
MO MIiCTITE cTyxbory imdopManiio, aka me mepenfadena NepenikoM RifioMocTeii, 22 TONAHHSIM

0ci0, SKi NANUCYIOTH TaKHik JJOKYMEHT;

BHKOHAHHA IHIIMX 3aBJjaHb, BA3HAYCHHX WI€I0 IHCTPYKIIEHO.

4. Ilepenik BIIOMOCTEH CKIANAETHCA BIAMOBIAHO 10 BUMOT YaCTHHH ApPYTOl CTATTi 6 Ta CTATTI
9 3akony Vkpairn «[Ipo goctyn no my6midHoi ingopmairii».

5. IlpaltiBHWKH, AKAM JOPYdYEHO ONpambOBYBaTH JOKYMEHT, IO MICTHTB CIyXG0BYy
iHdopmanio, BH3HAYAIOTECA MICHKHM TIOJOBOK), HOr0 3aCTYNHMKAMH, KCPiBHHKAMH BifIiTiB
BHKOHABYOI'O KOMITETY y pe30Jowil 0 TaKOro JOKyMEHTA.

Unenn mocTiiiHEX a0 THMYAacOBHX KOHCYJIBTATHBHMX, JOPaf4MX Ta iHIIMX JONOMIKHHX
OpraHiB YCTAHOBH, fKi He € 1i IpauiBHAKAMHK, MOXYTb MpallOBATH 3 JOKYMEHTAaMH, IO MiCTATH
Snyxcﬁony iH(}OpMalilo Ta BHHOCATECA Ha PO3LVISL] BiANOBiJHOrO opraHy Ha MiACTaBi pesomouii
fioro kepiBHHKa.

6. OpraHisauis poGoTH 3 JOKyMEHTaMH, IO MICTATH CIyk60By iH(OpMAILilO, MIOKIAAAETECS
HA 2aramLuuil BiAAin 3 muTaHe opramisauii poGOTH, JDEPUCNL IPOMAAAN Ta 3aGEIMCUCHIA
JUATBHOCTI BHKOHaBYOTrO KoMitery OpixiBchbkoi Michkol pame (mani — 3aransHudl  Biazin)

OGumik, hopMyBaHHS CIpaB, 30€piraHHA Ta BMKODHCTAHHS JIOKYMEHTIB 3 Bi/IMITKaMH
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«Jlitep «M» TIpOBAIATBCA CTPYKTYPHHMH ImiaposgimaMH aGo mocajosamu  ocobamu,
BiANOBigabHAMH 3a MoOLNi3anilHy poboTy.

KepiBHEKH CTPYKTYpHHX MiApO3AiNiB 3AiHCHIOIOTS KOHTPONE 3a JOTPHMAHHAM MOPSAKY
MATOTOBKH HOKyMeHTiB 3 rpupoM «Jlns ciayxGoBOro KOPHCTYBaHHA», iX 30epiraHHs 1
BHKOPHCTAHHS.

7. 3aranbHuEi BN 03HAKOMIOE IIPALIBHKKIB CTPYKTYPHEX MiAPO3AINIB 3 iHCTPYKIUIEO MPO
MOpANOK BeleHHs O0MiKy, 30epiraHHd, BHKODHCTaHHA i 3HMINCHHA MNOKYMEHTIB Ta iHUIMX
MaTepianbHAX HOCIIB indopMalii, mo MicTaTs cayx6oBy iHhopManio, mi IiIHC.

8. JlokyMeHTaM, [0 MicTATHL ciyxGoBy indopmaliio, mpucBoioeThes rpad «Jlna cmyx6osoro
KopHCTyBanHsa». Ha JOKyMeHTax, 0 MIiCTATh Cyx0o0By iHpopMalilo 3 MoOLTi3anifiHUX NMUTaHD,
JOMIaTKOBO MPOCTARNAEThCS BigMiTKa «JIiTep «M».

9. IluraHHs mOAO HeoOXiAHOCTI HpPHCBOEHHA JAOKyMeHTy rpuda «Jlng cmyx6osoro
KODHCTYBaHHA» BHpILIyEThCA BHKOHaBIEM abo MOCaZioBOIO 0C06OI0, sika IMIANHCYE IOKYMEHT,
BIANIOBIIHO [0 IEPENiKy BiAOMOCTEH Ta 3 JOTPAMAHHAM BHMOT JaCTHHH ApYrol crarTi 6 Ta crarti 9
3axony Ykpainn «IIpo gocryn mo my6mignoi indopManiin.

10. Jlo npWiHATTS pilneHHs OPO NPHCBOEHHA JOKyMeHTY rpuda «Jlma ciyxboBoro
KOPHCTYBaHHS» 0COOM, 3a3Ha4eHi B MyHKTi 9 iHCTpyKuil, TOBHHHI:

1) mepeBipHTH, YH HANCKHTH IHGOpPMALIA, AKY MICTHTH TOKYMEHT, 0 KaTeropiil, BU3Ha4eHUX
y yacTHHI mepmiii crarti 9 3akony Yxpainu «IIpo moctyn no mybniunoi indopmarii»;

2) BCTAHOBHTH, UM HACXKHTH BiNOBifHA iHpopMalis JO Takoi, JOCTYH MO AKOI 3riHO i3
3aKOHOM He MoXe GyTu 0OMexerHo, B TOMy YHCII IUIAXOM BiJiHeceHHd il Jio ciryx6oroi iHdopMaii;

3) nepeBipHTH JOTPHMAHHA CYKYIIHOCTI BHMOT, Nepei0adeHHX YaCTHHOIO APYTOKO CTATTi 6
3akony Ykpainu «[Ipo goctyn mo mybnignoi indopmamiin.

B oKpeMHX BHNAJKaxX MHTAHHA MOAO HEOOXIAHOCTI NMPHCBOCHHA NOKYMEHTY rpuda «Jlna
CIyx00BOr0 KOpHCTYBaHHS» Moxe OyTH POMIAHYTO KOMiCi€lo 3 mHUTaHb pobOTH i3 Ciryx00BOIKO
iHdopManicro 2a MOAAHHAM MOCaAOBOI 0COOH, SKA MiJMUCYBATHME JOKYMEHT.

11. 3a60pOHAETHCA BEKOPHCTOBYBATH JUIA TiEpenadi Cilyk60Boi indopmanii Biaxputi kanaiu
3B A3KY.

VY pa3i BHHHKHeHHS HeOOXiHHOCTI B mepemadi (HAACHIAHHI) JOKYMEHTIB, IO MICTATH
ciyx0oBy iHpopMallilo, IOpHANYHAM 0c00aM, rpOMaiCEKEM 00’ ¢HaHHAM 0€3 CTaTyCy FOPHAHYHOL
ocobu Ta QisHIHHM ocobaM, Ha AKMX HE NONIMPIOIOTHCS BEMOTH iHCTPYKIiil, ocTanHi GepyTs Ha
cebe nmucpMoBe 30008’ A3aHHA CTOCOBHO HEPO3TOJIOMIEHHA OTPUMAHOI CITyx60BO1 iHpopManii.

KepieHMKH IOpHIMYHHX 0Ci6, rpoMaicekux 00’cnHaHs 6e3 cTaTycy IOpHAHYHOI 0coOH Ta
¢i3nuHi 0coOH 3a posronomeHHs CIIyx00Boi iHdopMaltii HeCyTEH BiMOBiAANBLHICTS BiATIOBIIHO 1O
3aKOHY.

12. BianoBifanbHiCTh 3a OpraHizalilo Ta 3a0e3Nne€YeHHs MNOTPHMaHHS y BHKOHABYOMY
KoMiTeTi OpixiBCbKOi MiCBKOI paji HOPANKY BeleHHS 00Ky, 30epiraHHS Ta BHKOPHCTAHHA
JOKYMEHTIiB, IO MiCTATh ciyx6oBy iHpopMauilo, MOKIANAETECA Ha MICBKOrO TOJOBY Ta
3aCTyIHHKA. _

OcofH, BHHHI y IOpYIICHHi NOpAAKYy BefieHHA OOJiKy, 30epiraHHs, BHKOPHCTaHHS i
3HHINEHHA JOKYMEHTIB Ta iHIMX MaTepiambHMX HoCiiB iHQopMmanmii, mo MicTaTe ciyx60BY
inpopmanilo, ix Brpari a6o posrosomeHnHi cnyxGoBoi iHpopManii, IO B HHX MiCTHThCA,
NPHTATYIOTECA [0 [ucHMniinapHoi abo immoi sigmopiganshocTi, nepeadaveHOl YHHHHM
3aKOHOZIABCTBOM.

13. Ilin wac poGotu 3 mokymeHtamH 3 rpadoM «J{as Ciyx60BOro KOPHCTYBAaHHA
3aCTOCOBYETBCA IOJIOKEHHs THOOBOI IHCTpYKmii 3 JiOBOACTBA y NEHTPAlbHHX OpraHax
BHKOHaBYoi Bnagy, Pazi minicTpis ABToHOMHOI Pecny6iikn Kpum, MiclieBnX opranax BHKOHaBYOL
BJIQJIH, 3aTBEpIUKEHO! mocraHoBolo KaGimery Mimictpie Vkpainu Bim 30 nmcromama 2011 p.
Ne 1242, Ta HauioHANBHHX CTAaHAApTIB, MO PEITAMEHTYIOTH HOPANOK CKIafieHHs Ta OOPMIICHHA
OpraHi3aniiHo-po3NOPSIYHX JOKYMEHTIB.
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14. BukopucTanas indopmaniinnx, TeNEKOMYHIKai{HUX, intpoRMauiﬁHo-
TeNeKOMyHIKAIHHUX CHCTEM WM 3ac0GiB  KOMiIOBANBHO-DOIMHOXYBAIBHO! ~TEXHIKH, IO
3aCTOCOBYIOTBCA Ml 4dac 06po6ku cmyxGopoi indopmanii, 3milicHIOeTECH Ha TijcTaBl
POSMOPSUKEHHA MiICHKOTO TONOBH 3 JOTPHMAHHSM BHMOT 3aKOHOJABCTBA Y Cepl 3axHCTy
indopmamil.

15.Y pasi nikBigaumii ycraHOBH pIillCHH IIpO NOJANbIIe KOPHCTYBaHHA NOKYMECHTamH 3
rpuoM «Jlis cyxGOBOre KOPHCTYBAHHA» MPHHEMaE MiKBiaUiAHA KOMiCLA.

16. JlepxaBHi apxiBHi yCTaHOBH HANalOTh KOHCYNbTAalliiHy Ta METOJHYHY JOMOMOrY 3
NHTAHD JUIOBOACTBA CTOCOBHO JOKYMEHTIB, MO MIiCTATE CIIyXGOBY iH(OpMAIlilo, MiIrOTORKY CHpPAB
10 nepeaBaHHs Ha apxiBHe 30eniraHHA.

MpuiiManas Ta peecTpalis NOKYMEHTIB

17. TpuiiManns Ta peecTpamis AOKymeHTiB 3 rpudoM “Jina ciryxGoBOro KOpHCTYBaHHA
KpiM JOKYMEHTIB, 3a3Ha9eHMX B ab3aui ApyroMy LbOro MyHKTY, 3AiHCHIOCTECS LEHTPalli30BAHO
cIy0010 IiNOBOJICTBA. .

IpuitManus Ta peectpauii JoxyMeHTiB 3 rpHpoM «Jlns ciryx60BOro KOPHCTYBAHH), AK1
MicTsTh BigMiTkH «Jlitep «M», BU3HAYAETHCA LI€IO IHCTPYKIIEO.

18. V pasi mamxomkenns y HepoGodMi 9ac KOHBepTiB (IaKyBaHb) 3 NOKyMCHTaMH 3 rpuoM
«IIna cayx60BOTO KOPHCTYBAHHA» BOHH NPHHMAIOTHCA YEPrOBHM IpalliBHMKOM BHKOHABYOIO
KOMITeTy, KHii, He PO3KPHBAIOYH, [IEPeAac iX HACTYIMHOro poGOYOoro JHA 0 3aralbHOTO BiLILIY
11| PO3MHCKY B XYypHaI 00Ky KOHBEpPTIB (HaKyBaHb).

19. 3a60pOHAETECA HOCTABIATH Yy Hepoboumit Yac moxkyMeHTH 3 rpudpom «Jlna cryxbosoro
KOPHCTYBaHHs» B YCTaHOBH, B SKHX He nependauere niiofo6oBe 4epryBaHHs.

20. Bxigna kopecnonzenmis 3 rpagoM «Jins ciyxG0BOTO KOPHCTYBaHHA» PO3KPHBAETHCH
NPaIiBHAKOM 3arajbHOro BiUIiNy, BiANOBiNansHMM 3a oOIiK i 3GepiraHHs JOKyMEHTIB (Cmpas) 3
rpugom «Jlns ciyxGOBOrO KOPHCTYBaHHS». [IpH IbOMY IEpEBipACTHCA BiNNIOBIIHICTE KLIBKOCTI
apKylliB, OPMMIPHKKIB, JOAATKIB [0 JOKYMEHTIB Ta iX pEecTpallifHAX iHAEKCIB, 3a3HAYECHHM Ha
KOHBeEpTI (aKyBaHH1) Ta y CYIpPOBITHOMY JIHCTI.

21.V pasi BeAcHHA OKpeMol peecrpauii AoKyMeHTiB 3 rpHpoMm «Jlna cmyxGoBoro
KODHMCTYBaHHS» KOHBEpPTH (NaKyBaHHS) 2 MOOLmizallifHuX NHTaHL, MO HANIMIUIA A0 3arajlibHOro
BiIALTy, NEpENalOTBCA HEPO3KPHTHMH CTPYKTYPHHM INApO3IiiiaM 4YM IIOCaJOBMM ocobaMm,
BLANMOBIJAILHHM 32 BHKOHAaHHA BINOBIIHHX BHIIB poOiT, Hifi PO3MHCKY B XXypHaiax OOmiKy
KOHBEPTiB (MaKyBaHb) i3 3a3HAYCHHAM JaTH 1X OTPHMAHHA Ta IPOCTABJIICHHAM IEYaTKH
BHKOHABYOT'O KOMiTeTy MichKoi paju «CekperapiaTy.

22.3a BiOCYTHOCTI BKIAleHr ab0 MOpYMeHHs iX NHiTCHOCTI (HEeRiAMOBIAHOCTI KiIBKOCTI
apKymiB, OOJATKIB JO JOKYMEHTA), NMOMIKODKCHHA KOHBEpTa (TaKyBaHHA), IO IPH3BEIO MO
YHEMOXUIMBJICHHA [pPOYHTaHHA TEKCTY HOOKYMEHTa a60 MOXIHMBOrO HECAHKIIOHOBAHOTO
O3HaHOMJIEHHS 3 HOro 3MICTOM, & TaKOX HEBiJNIOBIHOCTI peecTpaliiHOro iHAEKCY AOKYMEHTa,
3a3HaYCHOMY Ha KOHBEpTi (TaKyBaHHI), JOKYMEHT He peecTpyeThcs. [IpH bOMY CKIIAJa€Thes aKT
npo BiJCYTHICTh BKJIaJicHb a00 MOpYIIEHb IUICHOCTI, MOLIKOMKEHHS KOHBepTa (MAKyBaHHA) Y
ABOX NMPHUMIPHHKAX, OJHH MPHMIPHHK SKOTO Pa3OM 3 OTPMMAHMMM JOKYMEHTAMH HAJICHIIACTHCH
Bi/lNpaBHUKY, APYTH# 30epiracTbcd y 3arabHOMY BilIii.

23. Hagicnani He 3a afpecoio JOKyMeHTH 3 rpupoM «Js ciayxGOBOro KOpHCTYBaHHS»
NOBEPTAIOTHCA BiIPaBHAKY 6e3 ix po3rnsay.

24. Tlin 4ac peecrpanii BXifHOrO JOKyMeHTa 3 rpu(oM «J{ist Ciyx60BOr0 KOPUCTYBAaHHA» Ha
nepmoMy Horo apKymi Bil pykH aGo 3a JONMOMOrol0 ImTamma (aBTOMATHYHOIO HYMEpaTopa)
3arajIbHEM BiJIUIOM IPOCTABIAETHCSA BiAMITKAa PO HAAXOIKCHHA i3 3a3HAUCHHAM CKOPOYEHOTO
HallMEHYBAaHHS YCTAHORM — OJEpXKyBauya NOKYMEHTa, peectpaniiinoro insexcy, natu (y pazi
TEPMIHOBOTO BUKOHAHHA — FO/THHH i XBHITHHH) OJIEPXKaHHs JOKYMEHTA.
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Y pasi HaZIXOMKEHHA KOHBEpTa (IaKyBaHHs) 3 BinMiTkaMH «Jlitep «M, 8 TAKOX 3 BIMITKOIO
«OcobHCTO2 BIMITKA PO HAIXO/KEHHS POCTARISETECS Ge3nocepeiHE0 Ha KOHBEPTI (IaKyBaHHi)
i3 3a3HaYeHHSM IOPAJKOBOrO HOMepa KOHBEpTa (NAKyBaHHS) 3a XXypHANOM oGNiKy KOHBEpTIB
(maKkyBaHb) Ta JaTH HOTO OJIEpXKaHHA.

25. O6MiK eeKTPOHHMX HOCiiB imdpopmauii, KHAr Ta IHUIMX BHJAHb, SKi € IOJATKaMH N0
BXIJHOTO CYIPOBIHOTO JIMCTa, BEAETHCA OKPEMO Bifl BXiAHMX AOKyMeHTiB. Ha cynmposimsoMy
JIMCT], AKAH JONY9acThCs 0 BIMOBIMHOI CIIpaBH, CIyx0010 ALTOBOACTBA POCTABIMOTECA HOMED
061ixoBoi GopMH, TOPANKOBHA HOMED i IaTa B3ATTA AOJATKA Ha O0IiK.

26. PeecTpariia BXiJHAX, BUXiIHAX Ta BHYTPIMNIHiX JOKyMeHTiB 3 rpuoM «Jis ciyx06oBoro
KOPHCTYBaHHS» 3/IiMCHIOETLECS OKPEMO Bifi JOKYMEHTIB, SKi He MicTATH ciyx60By iHhopMmalilo, 3
JOTPUMAHHSM BUMOTH IIOJO OFHOPA30BOCTI PeecTpaii.

ITpu upOMy JO peecTpauiiHoOro iHaeKkcy HOKyMeHTa nopacthes BimMiTka «JICK2, nanpuknan:
2251/03-05 IACK; 03-05/456 ICK; 123 ICK».

Ha pokymenTax 3 MOOUT3auifiHMX MATAHb MEpel PeECTpAlifHAM IHAEKCOM MPOCTABIAETECA
BisiMiTKa «M» Hampuian: «M/251/03-05 ICK».

BuxiHOMy CYIpOBiIHOMY JHCTY Ta KOXHOMY JOAATKy JO HBOTO NPHCBOKOETHCH BIIACHHMH
peecTpamiifHu#i iHAEKC.

~ BxigsHoMy CyIpOBiHOMY JMCTY Ta JOJATKAaM JI0 HHOIr0 Ha NAIEPOBHX HOCIAX IPHUCBOIOETHCH
onud HOMep. Ha KoXHOMy HOZaTKy Ha JIHIBOBOMY Oomi Mepmioro apKylia IIPOCTaBIACTHCA
BifMiTKa, Hanmpukan: «Jlo Bx. 1172/03-15 ACK Bix 01.09.2019».

Ha nozarkax, Mo HifJsraioTh MMOBEPHEHHIO, TaKa BiJMiTK4 IPOCTABISETHCS HA 3BOPOTHOMY
601l OCTaHHBOIO ApKyIIa JOKYMCHTA.

CynpoBimauii JHCT, MO Mac OpHMITKY «6e3 moiarka — BiKpHTa iHGOpMaLisy), TaKOK
peeCTpyeThCa B peecTpaniiHux Gopmax, MO BHKOPHCTOBYIOTHCA _ it
peecTparii JOKYMEHTIB, [0 MiCTATH CITyxk00BY iHpopManiio.

27. Peectpaniis foKyMeHTIR 3 rpudpom «Jlis ciryxGOBOro KOpHCTYBAaHHS) 3IIHCHIOETHCS B
XKypHaNi peecTpailii BXIIHHX JOKYMEHTIB Ta )KyPHAJI peccTpallii BUXiTHHX JOKYMEHTIR.

28. Eranm mpoXomkeHHA ROKYMeHTIB 3 rpadpoM «Jlna ciayxOGOBOro KOpHCTyBaHHA» Y

BHUKOHaBYOMY KoMiTeTi OpixiBchkoi MiCBKOI pam# HOBHHHI 0GOB’A3KOBO BimoOpaxatucs y
peeECTpalifHAX XYpHAIaX.

O6aix Buganb 3 rpadom «Jlas ciryx60Boro KOpUCTyBRHHE»

29. Tupax punanaa 3 rpapom «J[A cayxGOBOrO KODHCTYBaHHS», MiATOTORJCHHH Y
BUKOHABYOMY KoMiTeTi OpixiBCEKOI MiCHKOI PajiH, OGMIKOBYETHCA 38 OJTHHM MIOPAKOBHM HOMEPOM
Y xyphaaii oOniKy Ta po3nogiry BEAAHb.

30. BiamiTKa IIpo I0aTKOBO HAAPYKOBaHi NPHMIPHMKH BHIAHHS POOHTHCA Yy KypHANi, 1€

BOHH PEECTPYBAIMCA BIEpINE, i3 MPONOBXKEHHIM 1X HyMepauil Bifi OCTAHHEOTO HOMEpPa IPHMipHHKa
TaKOTO BHAAHHS.

06.ik eteKTPOHHEMX HOCIIB indopmanii

31. O6nik eneKTpOHHAX HOCIiB iH(opManii (KOPCTKHX i FHYyYKHX MArHITHHX JHCKIB, JUCKIB
IS JTa3epHHX CHCTEM 3YMTYBaHHA, HEBil €MHOI YaCTMHH MOJMYJIB ¢uieln-nam’sTi TOIO), Ha SKi
IUIAHYEThCA 3allECYBaTH Ciyx6oBy iHpopManilo, BeleThCA CIyX0OK0 HINMOBOACTBA y KypHAm
00JiKy eNeKTpOHHMX HOCIiB iHdopMauii, Ha fAKi IIAHYETHLCS 3aIHCYBaTH CITY:kGOBY iHMOPMALIIIO.

32.Ha saxwchiii oGONOHII eNexTpOHHOro HOCiA iHQopMamii (mmacTMacopit kancymi
THY4KOTO MardiTHOr0 JHMCKa, Ha BEpXHBOMY GOLi JHMCKAa [/ Ja3epHMX CHCTEM 3YHTYBaHHS,
HEBII€MHi# UACTHHi KOpmycy MOAYME rem-nam’sTi TOmo) 3a3HAYAIOTECA HANMEHYBAHHS,

oONikoBMA HOMEp i Jara B3ATTA Ha OGMIK ENCKTpoHHOro Hocis, rpud «Jlms ciyx6GoBoro
KOPHUCTYBaHHS»,
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33. OO6miKOBHE HOMEp XOPCTKOTO MArHITHOTO AWCKAa 3a3HAYAETECA HA ETHKETII, 110
HAKJIEIOETHCA Ha #oro kopiyci a6o Ha omioMG0BaHOMY kopiyci 610Ka 4 IPHCTPOIO, B AKOMY BiH
PO3MIIIYETHCA. }

34. HaxneroBanHa Ha CJICKTPOHHME HOCIH iHdopMallii eTHKETOK 3 OGNIIKOBHMH HOMEDAaMH,
3a3HaYeHHMH y nyHkrax 32 i 33 Imctpykuii, 3ailicHIoeTECs Yy cmoci6, AKHit BHKINOYAE MOXIIMBICTH
po30HpaHHs MpHCTPO0 6e3 NOMIKOMHKEHHA EeTHKETKH, ii HEeMOMITHOro BHIANEHHA (3MiHM) abo
TiepeHeceHHs Ha iHmmi Hoci# inpopManii.

35. 3aGopoHseThCA 3aMMCYBaTH CIyxGoBY iH(hbOpManilo Ha eNeKTPOHHHH HOCiH iHpopManil,
HEe BHECEHHH JI0 JXypHAILy 00Ky eEKTPOHHHX HOCIiB iHpopMallii, Ha SKi IIAHYETHCA 3alIHCYBaTH
ciyx00By 1HOpMAILiO.

36.I'pud «JIna cnyx60BOTO KODHCTYBaHHA» 30epiracTeCs 3a  EJIEKTPOHHHM HOCIEM
ingopmMailii 1o MOMEHTY HOTO 3HHINCHHSA.

37. 3amina eneKTpOHHOTO Hocis iHQopmanii 3 rpudpom «Jlns ciryk60BOro KOPHCTYBaHHSY,
AKUH BHHUINOB 3 Jaxy i 9ac il rapasTiHHOrO CTPOKY, MPOBANMTHECA MPCACTaBHHKOM OpraHisamii,
o 3AiHCHIOE rapaHTiiHe OOGCIYroByBaHHA, TUIHKA y OpPHMIINCHHI BHKOHABYOTO KOMITETY
OpixiBCcbKOI MICBKOI pafid Ta y NPHCYTHOCTI NpauliBHHKa, AKOMY TaKHi HOCIH BHaHO B
YCTAHOBNIEHOMY INOPAIKY. 3a3Ha4eHHil HOCIA 3aIMINACTECH Y PO3MOPSDKCHHI YCTAHOBH JUIS
NOAAIBIIONO 3HUINEHHA.

3aMiHa eJEKTPOHHOro Hocia iH(opMaiil 3 rpudom «/la cayx6G0BOro KOpHUCTyBaHHA», LIO
BHHIIOB 3 JIAXY M 4ac Aii rapaHTIHHOIO CTPOKY, B iHIIOMY MOPAAKY HE JO3BOJIAETHCA.

38. PeMOHT 6J10Ka YH MPHCTPOIO 3 €IEKTPOHHHM HocieM iHdopmauii, mo Mae rpud «Jlna
CIIyXOOBOr0 KODHCTYBaHHS», IPOBOJMTECS Y BHKOHABUOMY KOMiTeTi OpiXiBCBKOI MICBKOI Y
NPUCYTHOCTI TpalliBHUKA, SKOMY TaKMi HOCi# B yCTaHOBIEHOMY HOPSIKY BMAAHO, Ta y pasi
HeoOXiHOCTI — NpaliBHHKa, AKMHM BimmoBimac 3a 3abesmedeHHs 3axucry iHQopmamii. Y pasi
BHHHKHCHHA HeoOXimHocTi B mepezavi 3a MeXi YCTAHOBH Takoro OJIOKa YH NPHCTPOIO s

BHKOHAHHS PEMOHTHHMX poOOIT ellekTpoHHHH Hociii iHpopMalmii BHIyuaeTbca Ta 30epiracTbcs
NpaliBHHKOM, SKOMY 3a3HadeHH HOCili BUjaHuil B yCTAHOBJIEHOMY HOPSIKY.

JApyxyBanns i po3MHOXKeHHS JOKYMEHTIB

39. ipykyBaHHA i PO3MHOXCHHS B YCTAHOBI JOKYMEHTIB 3 rpudoM «Jlna cayxGosoro
KOPHCTYBAaHHS» 33 JONOMOIOIO €IEKTPOHHO-O0YHCIIOBAILHO Ta KOMIIOBAIBHO-PO3MHOXYBAILHOT
TEXHIKH IIPOBAJIMTHCA 3 YPaXyBaHHAM BHMOT 3aKOHOAABCTBA Y cdepi 3axucTy iHdopMailii.

JlpykypaHHA 1 PpO3MHOXCHHA JOKYMEHTiB 3 MOOUT3amiMHMX mNHMTaHbp 3IIKCHIOETBCA
IpaliBHUKaMK BHKOHABYOTO KoMiTeTy OpixiBChKOI MiCBKOI pajid, AKi MAIOTh JOITYCK A0 po6OTH 3
TAKAMM JOKYMEHTAMU. .

. 40.Y npasoMy BepXHLOMY KyTi Nepmoi CTOPIHKM JOKYMEHTa, INO MICTHTH CIyXGOBY
1HpOpMALilO, NPOCTaBIAOTECA IPHY «J{nd Cay*GOBOro KOPHCTYBaHHS» Ta HOMED NPHMIpDHHKA,
HaNpHKIAL;

«Jlna cityx60BOro KODHCTYBaHHSA»
IpamM. Ne 3».

YcraHoBa, sKa € pO3pOGHHKOM JOKyMeHTa 3 rpudoM «Jlns Cryx60BOro KOpPHCTYBaHH,
MOX€ 3a3HAYATH Ha JOKYMEHTIi iHQOopMaIio npo 3a60poHy Ha
PO3MHOXEHHS (KONiIOBaHHA) TAKOr0 JOKYMEHTA B iHIIMX yCTAHOBAX, HAPHKIIA]:

«JIna cyx60BOTO KOPHCTYBaHH)
ITpaM. Ne 2

KomniroBauHio He mipsaraey.

Bimmitkm  Jlitep  «M», HOMep nNpEMipHMKAa  3a3HAYAIOTRCA  HIKYe TrpHda
«JTns cy»6G0BOro KOPHCTYBaHHS», HANIPHKIIAL;



«JIlng  cryxOOBOro  KOPHCTYBAHHS)
«JTitep M»

TTpam. Ne 2».

4]. Ha mepmiif CTOpIHII KOXHOTO HOAATKa O MAOKYMEHTa, IO MIiCTHTH CIykOOBY
iHpopManilo, BHINE iHMMX BiMITOK MPOCTAaBIAETBCA IpHG «Jlis CIy*GOBOro KOPHCTYBAHHS:Y,
HaIpHKJIaj;:

«J1ng cry60BOro KOPUCTYRAHHS)
Ipum. Ne 4
JlomaTtok 10 po3NOpAIKEHHS

(naliMEHyBaHHS YCTAaHOBH)
«_» 20 poky Ne .

V pa3i KoM JOAATKH HAACHIAIOTECS Pa3oM i3 CYNpOBIIHHMM JIHMCTOM, HiCJA TEKCTy JHACTa
nepel MiMACOM 3a3HAYACThCA HAABHICTH HOMATKIB, ix o0car, peecTpauiiini isjaexcn 1 natw,
nanpuxnan: «Jlonarok: Ilnan 3axonis Big 14.08.2019 Ne 01-25/5 JICK Ha 5 apk., mpuM. Ne 2».

Sxmo indopMainis 3 0OMeXEeHUM JOCTYIIOM MICTHTHCA TiIbKH y AOJATKYy IO JAOKYMEHTa 3
rpadoM «JIns ciryxGOBOTO KOPHCTYBAHHS, TMiJ TAKMM IrpA()oM CTaBHTHCA MO3Ha4Ka «(6e3 nonarka
— BifikpuTa iHdOpMaIIis)», HAPHKIIAL

«J1na cryx00BOr0 KOPHCTYBaHHA»
(6e3 momarka — BiIKpHTA iHpOpMaIif)
Tpum. Ne 1».

42.Y ppyxoBauux BupaHHsax rpu¢ «Jlns ciyx60BOro KOpUCTYBaHHS» i HOMEP NPHUMIpPHHKA
3a3HAYAOTHCA Ha OOKJIAMHIN Ta Ha THTYJIBHOMY apKylli BHIaHHA. SIKINO BHAaHHA CKIaJacThCs 3
KUIBKOX 4YacTHH, Takdi rpu() 3a3HAYAcThCA Ha KOXKHIM HOro 4acTMHI, IO MICTHTH CIIyKOOBY
inpopmaniio.

43. Ha 3BopoTHOMY 6oLl OCTaHHBOIO apKylla KOXHOIO IpHMIpHHKAa JOKYMEHTa, Yy
HWXHBOMY JIBOMY KYTi 3a3HaYalOThCH KUIBKICTh HaJ[pyKOBaHMX NPHMIPHHKIB; TEPENiK HOMEPIB
IPUMIPHUKIB 3 HaliMEHYBaHHAMH aJipecaTiB (He OlIblI€ YOTHPHOX); HOMEpP MYHKTY IEpEeNiKy
BioMOCTeH ycTaHOBH a0 PeKBi3HTH axTa KoMicii 3 nurans poboTH i3 ciyxboBoio indopMalii€eto,
3rifHO 3 AKAMH iH(OpMalilo BiJHECEHO O CIy*GOBOi; Ha3Ba Ta 06NIKOBHH HOMED EIICKTPOHHOTO
Hocis iHdopmanii aGo HOMep aBTOMAaTH30BaHOTO po0OYOro Micwd, 3 SKOro JPyKyBaBcHd JAOKYMEHT,
HaNpPUKJIaJ: A

«HaxpykoBaHO TpH TIPHMIPHHKH.
IIpum. Ne 1 — Min’1ocTy

IpaM. Ne 2 — Minginy

IMpum. Ne 3 — o cipasu Ne 03-10
[Tynkr 3.7 nepeniky BimoMocTeik
APM inBeHTapHHN HOMEP S».

44. 'V pa3i HajgcHIaHHA JOKyMeHTa GilbII AK YOTHPHOM aJpecaTaM CKJIAJAE€ThCS CIIUCOK Ha
PO3CHIIKY, B AKOMY 3a3HA4acThCA NEPENiK ajipecariB, NPOCTABISIOTECS HOMEPH NMPHUMIPHHKIB, IIO
BLIDABISIOTECA BiJIOBITHUM ajpecaraM, a 3aMiCTh KOHKPETHHX HailMEHyBaHbL aJpecaTiB Ha
JOKYMEHTI poOHThCA y3aransHEHHH HAIKMC, HAIPHKIIA/;

«IIpaM. Ne 1 — 8 — 3a cIHCKOM Ha PO3CHIIKY,
IlpamM. Ne 9 — no crpasu Ne 03—10».
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45. Ha xoxHOMY npanpnmcy BHXiJHOIO JIOKYMEHTA Ta nonancax IO HBOTO Ha JIPIIIBOBOMy
foi B HIKHBOMY JiBOMY KyTi OCTaHHBOTO apKylla 3a3HAYAIOTBCHA TPi3BHILE (BmacHE IM’,
TIpi3BHIINE) BUKOHABI Ta HOMeP #oro ciyxGoBoro TenedoHy, HanpAKIAL:
«IBaH Mapuenko 43756».

46. Tlicns peecrpaui‘l‘ CTBOEHOIO ZOKYMEHTA 3 rpudom [t cyxGOBOrO KOPHCTYBAHHA)
#OT0 YepHETKH i O3JPYKOBAHI BApiaHTH 3HMIIYIOTHCS BHKOHABIEM ILUIAXOM NOADIOHEHHA abo
iHmIM coco6om (cnamonamm PO3IUIaBIEHHS, POIHHCHHS TOIIO), ;ucnifl BHKJIIOYA€ MOMNUIMBICT
X IpOYHTAHHS Ta BiAHOBJICHHS.

47. Po3aMHuOXeHHs. JOKYyMeHTIB 3 rpudoM «Jlna cayx60Boro KOPHCTYBAHHS» 3AiHCHIOETBCS
saraibHMM BUUIUIOM a60 iHIIAM CTPYKTYPHHM MiApO3ALIOM/BiNOBINATEHOI  0CO60IO,
BH3HAYEHHMH PO3MOPSA/UKEHHAM T4 3 AO3BOJNY MICBKOTO TOJIOBH (HOro 3acTyIHHMKa) 32 yMOBH
ohOpMIIEHHS 3aMORJIEHHSI HAa POIMHOXEHHs JOKyMeHTa abo BiNNIOBINHO O pe3omiomii MiCBKOro
T'OJIOBH.

Micbkuif ronoBa MOXE B YCTaHOBICHOMY MODAIKY HENEryBaTH IOBHOBAXEHHA IIOJO
HaJaHHA JO3BONy Ha PDO3MHOKEHHS TaKAX JOKYMEHTIB KEpiBHHKAaM  CTPYKTYPHHX
TiIPO3AiiB/BiANOBIAAIEHEM 0C0GaM, B SKHX JOKYMEHTH OIpalbOBYIOTECS 360 36epiraloThes.

48. Ha KOXHOMY IPHMIpHHKY PO3MHOXEHOIO NOKYMEHTA Bifi PYKH IIPOCTABIIAETHCH HOMED
OpUMipHHKA.

49. loxymenT 3 rpudom «Jns ciayx6G0Boro KOpUCTYBaHHSA», OJCPKAHHK BiJ IHINOI YCTAHOBH
INs ONpAIOBAaHHS OJHOYACHO B KUIBKOX CTPYKTYPHHX IJPO3/LIaX, KOMIIOETECA Y BH3HAYCHOMY
nyHKToM 47 iHCTPYKIIi HOPSAKY, SKIIO YCTAHOBA, KA € pO3pOGHUKOM JOKYMEHTa, HE BCTAHOBHJIA
3a60pOHY Ha HOro pO3MHOXCHHS.

50. O6nik pO3MHOXEHHX IOKYMEHTIB, IO MICTATh CiyxOoBy iHdopMalilo, BENETHCA B
KypHa 06JIiKy pO3MHOXEHHX NOKYMEHTIB.

HajacunaHHS JOKYMEHTIB

51. Hagcunanas qoKyMeHTiB 3 rpagoM «J[s ciry60BOro KOpucTyBaHHS» iHHIAM YCTaHOBaM
y Mexax YKpaiHH 3[iHCHIOETBCA PeKOMEHIOBAHMM TOIITOBHM BiJNIpaBIeHHAM ab0 miapo3auiaMu
YPAIOBOro GenbA’ €repehkoro 3B’ A3KY, MiZIPO3AilaMH OpPraHiB CIICHiaTbHOTO 3B’ A3KY.

VY pazi HafcHIaHHS AOKYMEHTIB 3 TpHGOM «Jla CIry6GOoBOro KOPHCTYBaHHA»3a JOMIOMOIOIO
MiJpO3JiNiB yPSAOBOTO (pelib’€repchKoro 38’ 3Ky abo OpraHie CnemiaisHoro 38’ 43Ky o()OpMIIEHHS
KOHBEpPTiB (NlaKyBaHb) IIOBHHHE BiNIOBIIaTH BHMOraM HOPMATHBHO-IIPABOBHX aKTIB, ILIO
PEryJIOIOTh NIANBHICTh 3a3HAYCHUX MAPO3/LIIB.

Hancunanasa noxymeHTiB 3 rpuoM «JIng cinyxOOBOr0O KOPHMCTYBAaHHA» 3a KOPIOH
3IHCHIOETHCS BIANIOBITHO JIO 3aKOHOJABCTBA.

52. EmextponHi Hocii iHQopmauii Ta Jgoxyment 3 rpadom «Jlia  cmyx6Gosoro
KOPHCTYBaHHA», INO MiJUIATAlOTh INOBEPHEHHIO, OGOB’SA3KOBO HANCHIAIOTHECA OO YCTaHOBH i3
CYNIPOBiTHHM JIACTOM.

Bupannsg 3 rpudoM «Jlng cimyxG0BOro KOpHCTYBaHHA» HAJCHIAIOTHCHA iHIOMM YCTAHOBaM
pasoM i3 CynpoBigHEM iHCTOM 3 rpHpoM «J[is CiryxGOBOro KOPHCTYBAHHS», B SKOMY
3a3HAYAIOTHCA Ha3BH (aBTOPH) BHAaHb, peeCTpaliliti iHACKCH, KibKICTh Ta HOMEPH IMPUMIPHHKIB 3
ypaxXyBaHHAM BHMOT ITyHKTY 41 iHCTpyKmii.

53. loxymenTtH 3 rpudoM «JIng ciyxGOBOro KOPHCTYBaHHA», AKi HAACHIAIOTHCH, IOBHHHI
6yrn BKIajeHi y KoHBepTH a60 ymakoBaHi y croci6, AKHH BHKIIOYAE MOXIHBICTH JOCTYNy Ta
IPOYMTAHHA TEKCTY YA PEKBI3HTIB 6€3 NOPYIMICHHA LiIICHOCTI NaKyBaHHS. -

54. Ha xoHBeprax (maKkyBaHHAX) 3a3HAYAIOTHCA ajpeca Ta HaWMEHYBaHHA YCTaHOBH-
olepKyBaya i1 BINNpAaBHWKA, peecTpamidiHi IHAEKCH BKIaIeHHUX JMOKYMEHTIR i3 TPOCTARISHHIM
BigMiTkn «JICK». 3abopoHS€TbCs 3a3HAYaTH NPpi3BHIMA i NOCaAH KEpiBHHKIB YCTaHOBH-
OZiep)KyBaua, a TAKOX NPi3BHIIA BAKOHABHIB JOKYMEHTIB i Ha3BH CTPYKTYPHHX IIiAPO3ILIiB.
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EneKTpoHHI HOCii iHdopMalii ynakoByIOTECS B OKpeMHi KOHBEpT (NaKyBaHHs), Ha SKOMY
3a3HAYAIOTECA /1aTa Ta pecCTpanifHuil iHieKC CyIpOBiIHOTO JINCTA.

55. Y pasi HafiCHNIaHHS JOKYMEHTIB, SKi IOBHHHI GyTH PO3KDHTI IIEBHOIO NIOCA0BOIO 0C00010
YCTAaHOBH OCOGHCTO, iX yIaKOBYIOTh B OKPEMHI KOHBEPT, Y IPaBOMY BEPXHBOMY KyTi SKOIO HHXKYe
rpuda «Jlia ciyxBOBOro KOpHCTyBaHHA» MpOCTaBmAeThCH BimMiTka «OcobHCTO», a B HOro
HIDKHIA DpaBii YacTHHI 3a3HAYAIOTBCA MOCAja, NPI3BHINC Ta BIACHC IM’A ONEpXKyBada. Takuid
KOHBEPT BKTAACTHCA B iHIIHE KOHBEPT, MO OQOPMIAETHCA BLANOBLAHO AO BHMOT, BH3HAYEHHX
myHKTOM 54 iHcTpykmii. YV IJiBOMy BEpXHBOMY KyTi KOHBEpTa IIPOCTABIIETBCHA BifMiTKA
«lTopBiHHHNA KOHBEPT».

56.Y pa3i HajCHNaHHs JOKYMEHTIB 3 MOOiNi3alifiHUX NMUTaHs Ha KOHBepTaxX (NAKyBaHHAX)
JOAATKOBO MPOCTABIAETHCA BiaMiTKa «JIiTep «M».

57. HagcunanHa KOKyMeHTIB 3 MOOLN3anifHMX OHMTaHL B OQHOMY KOHBEPTI (maKyBaHHI) 3
JOKYMEHTaMH, IO He CTOCYIOTHCA MOOLTI3alifHAX MUTaHb, HE IO3BOJIAETHCA.

®opMyBaHHSE BAKOHAHHX IOKYMEHTIB Yy CIIPaBH

58. BukonaHi moxkymeHTH 3 rpadom «Jlns coyx6GoBOro KopHCTyBaHHA» TIPYIYIOTBCA Y
CIIPaBH 3TiIHO i3 3aTBEPMKEHOIO B YCTAHOBI 3BEJECHOI0 HOMEHKJIATYPOIO cmpaB. Jlo3zBonsieTheA
JoiydaTd O crpaBH i3 rpupoM «Jlng cayx60BOro KOpHCTYBaHHS» JOKYMEHTH 3 BIAKPHTOIO
indopmMariicio, AKMO Taki JJOKYMEHTH CTOCYIOTHCS IUTAHb TAKO1 CIIPABH.

JoxymenTH 3 MoGuni3alifHNX MATaHb HOMY4alOTHCA JO CIpaB 3 MoOinizanilinoi po6oTH, mo
MaroTh BipMITKY «JliTep «My.

JIOKyMeHTH, IO CTOCYIOTBCA OpraHi3ailil peXKHMHO-CEKpETHOI poGOTH (POPMYIOTECH Y CIpaBH
y BIANOBIZHOMY CTPYKTYpPHOMY IiApO3Jili NMpAaIiBHHKOM, BiNIOBiJANLHHM 3a BHKOHAHHA TaKOTO
BUAY pobiT.

59. lo HOMEHKIATYpPH cCIpaB BKIIOYAIOTBCA BCi ZOBIKOBI Ta peecTpaililiHi KapToTekw,
XKypHaIH peecTpallii Ta 001iKy JOKyMEHTIB 3 rpupoM «J{iis ciry60BOro KOpUCTYBaHHNY.

60. VY rpadi HomeHKnaTypH crpas «IHaexc cpaBu» 10 HOMepa CIIpaBH 3 JOKYMEHTAaMH, IO
MaioTh TpEG «Jlns ciayxGoBOro KOPHCTYBaHHS», MPOCTABIIEThCH BiaMiTka «JJCK», Hanpuknan:
«04-10 OCK».

61. Ha oOxmagmemi chpaBH, IO MICTHTb IJOKyMeHTH 3 rpupoM «Jlna cmyxGosoro
KOPHCTYBaHHA», Yy IpaBOMY BEPXHBOMY KYTi IPOCTaBIS€ThCS BifiMiTKa «Jlna cayx6Gosoro
KOPHCTYBaHHS. .

62. V pasi koM B YCTaHOBi CTBOPIOETHCA MHOHAA S50 JOKYMEHTIB KOXKHOTO BHIY
(PO3NOpsKEHHs, IHCTPYKIii, INaHM, JMCTH TomoO) Ha pik 3 rpupoM «Jlnd cayx6oBoro
KODHCTYBaHHA». X HONUIBHO (hOPMYBATH B OKDEMi CIIPARM 23 RUJIAMM.

63. Y pa3i KONH B YCTaHOBI CTBOPIOETECA MEHII HiX 50 JOKYMEHTIB KOXHOIO BHy HA PiK 3
rpupoM «Jlns ciyxGOBOro KOPHCTYBaHHN», HOMEHKIATYpOIO CIpaB MOxe 6yTH nepeabaucHo
¢opMmysanHs oxHiei cmpaBm i3 3aronoBkom «Jlokyment 3 rpudoM «JlaA  ciyxGoBoro
xopucryBaHHs». CTpok 36epiraHHs Takoi CHpaBH He BCTAaHOBNIOETHCH, a y BiNNOBiAHIM rpadi
HOMCHKJIATypH CIPaB NMPOCTAaBIAETECA BimMiTka «EK», aka o3navae, mo crpok 36epiranas cnpaBH
BH3HAYAETHCS EKCIEPTHOIO KOMICI€l0 yCTAHOBH 3 MPOBEJEHHS €KCIEPTH3H LIHHOCTI JOKYMEHTIB
(nam — excmeprHa KoMicis), fka yTBOpPIOEThC Ta Ai€ Bimmopimmo mo ITopamKy yTBOpeHHA Ta
HisUIHOCTI KOMiCi#f 3 IPOBECHHA €KCHEPTH3H WIHHOCTI JOKYMEHTIB, 3aTBEPKEHOTO IOCTAHOBOKO
KaGinery Minictpis Ykpainu Bix 8 cepmas 2007 p. Ne 1004.

64. ExcniepTHa KOMicCis miC/IA 3aKiHYSHHS POKy BHBYAE KOXKEH apKymI cripaB «JIOKYMEHTH 3
rpupom  «/lna  cmyxGoBOro KOPHCTYBaHHSA» i 3a NoTpebM mnpmiiMac pimeHHs npo ii
nepeopMyBans. JOKyMeHTH NoCTiiiHOro 36epiraHHs, MO MICTATECA y cmpasi, GOPMYIOTECA B
OKpEMY CIpaBy, fAKiii HamaeThCH OKpEeMHI 3aroJIoBOK Ta SKa JOAATKOBO BKIIOUYAETHCH IO

HOMEHKJIATypH cpas. JIOKYMEHTH THMYaCOBOTO 30epiraHHs 3aIMINAIOTLECA Y TaKil CHpaBi 3TiaHO i3
3aTBEPIDKEHOIO HOMEHKIIATYPOIO CIIPaB.
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65. Slxkmo y cmpasi i3 3aronoekom «JlokymeHTH 3 rpudoM «Jlns cyx60BOro KOpUCTYBaHH
MIiCTSTBLCS JIHINE JOKYMEHTH THMYAacoBOro 30epiraHHs, BOHA MO HE TepeOPMOBYBAaTHCA, a
CTpOK 36epiraHHA TaKoi CTpaBH BH3HAYACTHCA HAMJIOBIIMM CTPOKOM 36epiraHHs JOKYMEHTIB, IO
MmicTaThca B Hili. Bimditka «EK» y rpadi HoMenkmatypu cmpaB «CTpok 30epiranHsi»
3aKpeCIIOEThCA 1 3a3HA9A€ThCA YTOUHCHHH CTPOK 30epiranns.

66. JlokyMeHTH 3 MoOimzanifiaux muTaHp 36epiraloThcA y CHemianbHO O0NagHaHWX s
LOT0 PEXHMHHX NPHMIMICHHIX B OKpeMHX po0odux namkax, pymispax aGo makerax, Ha SKHX
333HaYalOTLCA MPI3BHIIA Ta iHilliam MpaliBHHUKIB, AKi MAIOTh PABO iX PO3KPHBATH.

Po6oui nankw, GpyTispu a6o nakeTd 3 JOKyMEHTaMH 3 MOOLTi3alliHHHX MATaHb ONEYaTyIOThCs
0COBHCTOI0 HOMEPHOIO METAIIEBOIO I€YaTKOIO NpalliBHHKa, AKAK 6e310CepeIHbO 3 HAMH MPAIJIOE.

KopacryBaHBS JOKYMEHTaMH

67. Bxigni, uxigmi, BHyTpimmi JoKymeHTH 2 rpudoM «J[nst ciayx60BOro KOpHCTYBaHHN»
TIepeaaloThCs NpAUiBHAKAM BiNOBIAHO MO pe3oimomuiif MicbKoro rojosd abo HOro 3acTyIHHKIB,
KEPIBHHKIB MAPO3/ILIIB yCTAHOBH.

Cnpasu 3 rpupom “«Jlit ciryxGoBOro KOPHCTYBaHHS», IO 36epiraloThCs y 3aralbHOMY
BiJUIUTi UM IHIDMX CTPYKTYPHHX IZPO3Aiiax, BAZAIOTECA Y THMIaCOBE KOPHCTYBaHHS NpalliBHUKaM
YCTAHOBH Ha Ti/ICTABI 3aMOBIEHHA Ha BHJA4y CIpaB, pe30JIoLii Micbkoro ronosd a6o
3aTBEPKEHOr0 (KEPIBHEKOM CTPYKTYPHOIO MAPO3ALTy YCTaHOBH) CIIHCKY IPANiBHHKIB, SKiI MAlOTh
IpaBO [PALOBATH 3 BINOBIIHOIO CHPABOIO.

Jlonyck nNpaliBHHKIB YCTAHOBH [0 pPOOOTH 3 MJOKYMEHTaMHM, IO MICTATH CIyXGOBY
ingpopMmanitzo 3 MoOLTIZaNiMHMX mUTaHb, 3MIMCHIOETECS HA MiACTaBi CIMCKY, CKJIAJCHOIO
MiAPO3/iJIOM YH II0CAJI0BOIO 0c060I0, BiOBifaNbHOIO 3a MoGinizauiiny po6oty.

68. Cpapa Ta BumaHEa 3 rpudoM «JLma ciryx0oBOro KOpPHCTYBaHHS» BHAAIOTBCH Y
THMYACOBE KOPHCTYBAHHA 1 IPHAMAIOTECA MiJ PO3MHCKY B XKypHam oOJIKy BHAAYl CIpaB.

69. Po6ora 3 moxymeHTamH 3 MOOimi3anilfHMX MUTaHE MPOBOJAMTLCH B OKPEMO BHILUICHHX i
HaJIOKHAM YWHOM OOJaHaHMX cny)lcﬁoanx npmmmenmlx 3 JIOTPUMAHHSM BHMOT, AKi
YHEMOXIHBIOIOTEH O3HAKOMIICHHS i3 3MiCTOM TaKHX JIOKYMEHTIB CTOPOHHIX OCi6.

70. Tlix yac npuiitMaHHs CpaBd BiJi MpalliBHHKA MPOBOAMTHCA NEPEBipKa HAABHOCTI KOXKHOTO
apKyIna BCiX JOKYMEHTIB CIIpaBH BiANOBLAHO O 1i BHYTPIIIHBOTO OIHCY.

71. Cnpaeu 3 rpudpom «Jlis cimyxOGOBOro KOPHUCTYBaHHS», IO 30epiraloTbcs B apxiBi
YCTaHOBH, BHAAIOTHCA Y THMYAacCOBE KOPHCTYBaHHS NpAalliBHHKAaM iHIIMX CTPYKTYPHHX HiJPO3ALIB
YCTaHOBH Ha IIiZICTaBi 3aMOBJICHHA Ha BHJAJy CIpas 3 apXiBy.

IIpo euaa4y cnpas 3 rpudoM «Jid ciry:k60BOro KOpHCTYBaHHA» 3 apXiBy YCTaHOBH POOHTHCH
3alMC y KHH31 BHAa4i clpaB Y po6odi NPAMIIIEHHA YCTAHOBH.

72. Cnpaeu 3 rpadom «Jlns ciayx60BOro KOPHCTYBaHHS)» BHAAIOTHCA IS TUMYACOBOTO
KOPHCTYBaHHA Ha CTPOK, [0 HE IEPEBHIIYE OTHOTO MiCAIA.

73. 3a HaABHOCTI NHCHMOBHX KJIONOTaHb 1HIMHAX YCTaHOB a00 IPHIKMCY Ha MPaBO NPOBEACHHA
NEpEBipKH 3TiHO 3 HAJAHAMH 3aKOHOM NOBHOBRXXCHHAMH JIOKYMEHTH 3 rpudoM «Jlns
CTyx60BOro KOPHCTYBAHHA», IX KOIil i BUTATH 3 HHX 3a IHCEMOBHM J03BOJIOM a0 pe30IoNicio
KEpiBHHKa yCTaHOBH a60 #0ro 3acTyIHHKa MOXYTh BHAABATHCH pAI[iBHMKAM IHIIHMX YCTAHOB.

Ha mansoBoMy 6011 miArOTOBICHHX KOIIiM JOKYMEHTIB y IPaBOMY BCPXHBOMY KYTi Tepiioro
apKyma JOKYMEHTa IpocTaBisdeThes BiaMiTKa «Komis». Butaru 3 IIOKYM€HT1B 0GOpMJIAIOTECA Ha
BIJITIOBiTHOMY GJIaHKY.

74. Komnii ZOKyMEHTIB Ta BHTATH 3 HHX 3aCBiMYIOTHCA KEPYIOUMM crpasa Mu al0 iHIIOO
BH3HAYEHOIO B iHCTPYKIIil HOCANOBOIO 0COGOI0, HAPHKIAL;

«3riHO 3 OpHIriHATIOM
Havannauk 3aransHoro Biminy

Bnacue iM’s TTPI3BHUIIE

(miammHEc)
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20 nucronana 2018 poxy».

75. licna o3HaloMIeHHA 3 AOKyMeHTaMH 3 TprboM «Jlna ciayx00BOro KOpHCTyBaHHA» Ha
3BOpOTHOMY 0ol 3amdTy a0 IpHNHCY Ha NpaBO NPOBEJACHHA IEpeBipKH POOHTLCA 3alKC Mpo
JIOKYMEHTH (peecTpallilidi JjaHi, 3aT00BKH), 3 SKAMH 03HAHOMIIEHO NPal[iBHAKA iHINOI YCTAHOBH.

76.Y pa3i noTpe6d MpaliBHMK iHIIOI YCTAHOBH POGHTH BUTATH 3 BUAAHHX HOMY JIOKyMEHTIB
3 rpioM «JIns cimyxGoBOro KOPHCTYBaHHA» Y po6OYOMY 30IIHMTI, IO Ma€ 3a3Ha4YCHHH rpud, Axui
micias 3aBepimeHHs poOOTH 3 JOKYMEHTaMHM HAJCHIAEThCA YCTaHOBi, MmO po0OHna 3anuT Ha
03HAHOMJICHHSL.

77. IlpauiBHHK iHIIOI YCTAHOBH MOX€E O3HAMOMHTHCS i3 3MiCTOM JXOKyMeHTa 3 rpHdoM «Jlma
CIy060BOr0 KOPHCTYBAaHHS» OTPHMAHMM Bil iHINOI yCTAHOBH, JIMIIE 32 MHCHBMOBOIO 3TOJOI0
yCTaHOBH — pO3pOOHHKA TAKOro JOKYMeHTa. 3azHaueHa BHMOra He MONIMPIOEThCS Ha
[PEICTABHAKIB OPraHiB JAEPXABHOIO HArsAy (KOHTPOIIO) Mijl YaC BUKOHAHHA HHUMM BiJNOBIIHHX
(yHKIi# 3ri1HO i3 3aKOHOIABCTBOM.

78. 3a60poHAETECA BHKOPHCTOBYBATH CIIyX00BY iH(pOpMAaIlilo, IO MiCTHTHECA B HOKYMEHTaX 3
rpudpoM «JIng ciyxOGOBOr0 KOPHCTYBAHHA», VI BIKPHTHX BHCTYIB a60 omyOnikyBaHHA Yy
3acobax MacoBoi iHpopMmamii Ta JeMOHCTPYBaTH Taki JOKYMEHTH Ha CTeHJaX, Y BiTpHHAX Ha
BiJIKDUTHX BHCTaBKax aGo B iHIIMX rpOMAJICHKHX MICIISX.

VY pa3i HaaXO/DKCHHA O YCTAaHOBH 3alMTy Ha iHQOpMalilo, IO MICTHTBCA y AOKYMCHTI,
AKOMY NpPHCBOEHO IpHG «JIma ciay60BOro KOPHCTYBaHHAY, 3AIHCHIOETECA 3 YPaXyBaHHAM BHMOT
nyHkty 80 miei Imcrpykumii meperyiisia Takoro AOKYMEHTa 3 METOIO IIEPEBIpKH BiJIIOBiIHOCTI
3aMMTYBaHOi iH(OpMalil CYKymHOCTI BHMOT, nepeaGadeHuX YaCTHHOIO JPYTrolo CTarTi 6 3akoHy
VYkpaiau «IIpo moctyn mo my6niuxoi indopmanii», momo oOMexeHHs HocTynmy 0 iHopMaiii Ha
MOMEHT HaAXOMKCHHA 3alUTy. ABTOPY 3allHTy HAJAEThCA iHGOpMalif B Ti 4acTHHI, JOCTYN A0
SKO1 BIATIOBITHO IO 383HAYCHOr0 3aKOHY HE OOMEXEHO.

3a HafBHOCTI B 3alUTYBAHOMY JOKyMeHTi iHdopmamii 3 OGMeXeHHM MAOCTYNOM Ajs
HaJICHJIaHHA 3alIMTYBa4eBi BATOTORIAETHCS HOro KOIisf, B AKilf CIIOBa, peUeHHS YH 300paxeHHs, IO
MICTATH iH(OpMAaIiIO 3 0OMEIKECHHM JOCTYIIOM, PETYIIYIOTECS ¥ CIIOCIO, AKHH BHKIIIOYAE ONANBINE
BUITBOPEHHA PETYIIOBAaHOro. 3 TaKOi KONl [JOKYMEHTa BHTOTOBIAETbCH iHIIA KOMif, SKa
HaJICHNAETECH 3amMTyBady. Komid sanmmTyBamoro NOKyMeHTa, IO peTymmyBanacs, 36epiracTncs
pa3oM 3 JOKYMEHTaMH 3 Bi/IOBIIHOrO 3aHTY Ta MOXE BHKOPHCTOBYBATHCA TOBTODHO B pa3i
HaJIXO[DKEHHS JI0 YCTAHOBH iHINOTO 3alMTY Ha iH(OpMALIilO, 10 MICTHTECS Y TAKOMY JOKYMEHTI.

Ilepernap nokymenTis 3 rpagoM «/lng cayx60BOro KOpUCTYBAHHE

79. Ilepernan noxymenTiB 3 rpupom «Jlng cayxGOBOro KOPHCTyBaHHS» IIPOBOIHMTHCS 3
METOIO IiATBEpJKEHHA HAABHOCTI abo BIAACYTHOCTI B HUX BiIOMOCTEH, IO CTAHOBIATE CIYXGOBY
ingopmarliio, He pifile HiX OIHH pa3 Ha I’ AT POKIB.

Cracypanna rpuda «Jlms ciyxGOBOro KOpHCTYBaHHS» 3iMCHIOETHCS 3a BiJCYTHOCTI
3aKOHHHX IJCTaB Ajia o6MeXeHHs Y JOCTYI Ao ciyx6oBoi indopmanii, sxi icHyBami panime.

Ilepernan moxyMeHTiB 3 rpudoM «lns cimyx60BOro KOpHCTYBaHHS» 3 METOIO MOXKIIHBOTO
ckacyBaHHS TpH(pa 060B’A3KOBO 3AIHCHIOETLCA MMiJl 9ac MiTOTOBKH:

CIpaB i iX nepefiadi 10 apXiBy YCTAHOBH;

noxymentis Hanionansnoro apxiBaoro ¢onay s ix mepesadi Ha mocTikine 36epiranns 1o
ACPHKABHHUX APXIBHUX YCTAHOB, apXiBHOTO MiIPO3ALTy paliiepXaaMiHiCTpaLlii.

80. PimenHa mpo ckacypanHa rpuda «Jlns cayx60oBOro KOpHCTYBaHHA» 9H HOrO
MATBEP/RKEHHS IPUMMAETECA KOMICI€I0 3 HTanb po6oTH i3 cryx60BOIO iH(OPMALIEIO YCTAHOBH —
Po3poGHHKa JOKyMeHTa ab0 BiANOBITHOIO KOMICI€I0 yCTAHOBH — IPABOHACTYIIHHKA YH YCTAHOBH
BHIIOTO PiBHA, SKIIO YCTAHOBA — PO3POGHHUK HOKYMEHTa MPHITMHHAIIA CBOIO JisUTHHICTD.

81. 3a pimeHHIM KOMicCii CTPOK OOMEeXeHHS AOCTYNY N0 CHpaR (IOKYMEHTIiB) Moxe 6yt
MIPOJIOBXKECHHIA.
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82. Pimenns koMicii 3 mHTaHb poGom i3 cny)xﬁonom inopmManiero mbopwmersca
IPOTOKOJIOM, HIO mnnncye'mca TOJIOBOIO i CexpeTapeM KoMicCii Ta HaGHpae WHHHOCTI 3 MOMEHTY
3TBEPIDKEHHS [POTOKOTY MICEKMM TOJIOBOIO. Y IIPOTOKOII 3a3HAYAIOTHCA BHAM JTOKYMEHTIB, iX
peecTpaliifHi JaHi, 3aroJlOBKH Ta HOMEDH 3a HOMEHKIATYpOIO ab0 OMMCOM CIpaB, 3 SKHX
3HiMaeThes rpud «Jlis ciyxGoBoro KopHCTyBaHH®» 860 CTPOK OOMEKEHHA AOCTYMy A0 AKHX
IPOIIOBXEHO.

Burar 3 mpotokony abo #oro 3acBiTueHa KOmiA NEPENACTHCA PasoM i3 crpaBaMu 10
apxiBHOTO MipO3/LTy yCTaHOBH, a y pa3i nepeaayi Aokymentis HanionanbHoro apxisHoro ¢poHmy
Ha mocriiHe 30cpiraHHA — A0 JEPXABHHX AapXiBHHX YCT4HOB, apXiBHOTO MifPO3MiNIY
paiinepkaaMiHiCTpaLlii.

83. [Tpo ckacysauns rpuda «Jns ciryxGoBOro KOPHCTYBaHHA» IHCHMOBO NOBLIOMISIOTECS
BCi YCTAaHOBH, SKMM HaJICHIIaBCd TaKHi JOKYMCHT. 3a IOTpeGH MOXYTh HAJCHIATHCS BHTATH 3
TIPOTOKOJTy 3aci/jaHHs KoMicii 3 muTaHb poGoTH i3 ciyxGoBboro iHpopMallico.

84. Ha ofknamMHkax copaB Ta AOoKyMeHTax Ipud «JIng ciayxGoBOro KOPHCTYBaHHS»
NOTalacThCA MpAliBHAKOM 3arafbHOro BiAAimy (apxiBHOro mifposfily) OUIAXOM Horo
3aKpeC/ICHHS TOHKOIO PHCKOIO T 3a3HAaYeHHs HIXKYe Ha BUTHHOMY BiJl TEKCTY MiCHi JaTH i HoMepa
Bi/ITIOBIIHOTO TIPOTOKONY 3acifjaHHA KOMICii 3 maTaHb poGoTH i3 cryxGoBoto indopmamieto. Taki
BIIMITKHM BHOCATECA O PEECTPAli{HUX Ta O0JIIKOBHX HOpM, HOMEHKIIATYPH Ta ONHCY CIIpaB.

IiaroroBka cHpaB 0 Nepeayi Ha apXiBHe 30epiraHaa Ta 3HHINCHHS

85. Excrieptusa IIHHOCTI JOKYMEHTIB 3 rpudoM «[Ins cayx6oBoro KOpHCTyBaHHA» Ta iX
TiZIrOTOBKA A0 apXiBHOIO 36epiranns 3iHCHIOIOTHCS B YCTAaHOBICHOMY 3aKOHOAABCTBOM IOPAIIKY.

VY kiHmi KOXHOI 3akiHueHOI cmpaBH 3 rpudpoMm “«JIng ciry>)xkG0BOro KOpPHCTYBaHHS» Ha
OKpEMOMY apKymni poGHTBCA 3aCBiAdyBANbHHN HAMKC, B AKOMY 3a3HA4aloThCA UH(paMH i cloBaMu
KUIBKICTh apKyMIiB y CIIPaBH, KiIbKICTh BHYTPIITHEOI'O OIHKCY, @ TAKOXK:

HajABHICTh JIiTepan 1 mpomymeHUX HOMEPIB apKyIliB;

HOMEpH apKyIliB 3 HAKJICCHAMHA tpo'rorpaq)mMH KPECICHHAMH, Bnplakamn TOIIO;

HOMEDH BennKO(bopMaTﬂm( apKyIIiB;

HOMEpH KOHBEPTIB 3 YKIIaICHHIMH;

KUIBKICTh apKYLIiB YKJIQAEHb.

ITicns 3acBimdyBaNbHOTO HANMCY NpAliBHHK, fKHH cHOpMyBaB CIIpaBy, CTaBHTH MIJTHC i3
3a3HAYEHHSM TOCAJH, NpisBHINA i AaTH, SKMiM 3aCBiAYYETHCA MNE€YATKOI) BHKOHABYOrO KOMITETY
«Cexperapiar». Yci HacTynHi 3MiHM y CKJIaZii ClIpaBH (IIOIIKO/DKEHHA ApKYIIiB, 3aMiHa JOKYMEHTIB
KOMisAMH, HOTyYCHHS HOBHX JOKYMEHTIB) 3a3HAYAIOTHCA Y 3aCBildyBaJIbHOMY HAIHCIi 3 IOCHIAHHAM
Ha BiATIOBiAHMH PO3NOPANYHH JOKYMEHT.

Copasa 3 rpadpoM «JIna ciyx6G0BOro KOPHCTyBaHHA» IICJAA NPOBEACHHA EKCIIEPTH3H
IIHHOCTi JOKYMEHTIB, IIO MIiCTATECA B Hilf, Oi/[IUABAIOTHCS Yepe3 YOTHPH MPOKOJM CrELialbHAMA
CYpoBHMH HMTKamH abo aparsoio. CripaBH nocriiiHoro ta Tpusanoro (moHan 10 pokis) ctpokis
36epiraHHs ONpPaBIAIOTLCA Y TBEPAY OOKIaAHHKY.

86. CmpaBu nocrifinoro Ta TpHBamoro 30epiranns 3 rpupom «Jlns cmyx6oBoro
KOPHCTYBAaHHA» BKJIIOYAIOTHCA Y BiANOBiHI OIMCH CHpaB pasoM 3 JOKyMEHTaMH, IO MiCTSThH
BinkpuTy indopmauiio. [Ipa nsoMy B onuci 4o Homepa cripasd Ta y rpadi «IHaekc copasH (Tomy,
YaCTHHH)» 3 JIOKyMeHTamMH 3 rpHGoM «Jlng ciryGoBOro KOPHCTYBaHHS» JOJAETHCA BiAMITKA
«JACK».

87.1lin uyac mepenaui cnpae 3 rpudoM «Iias CiayxGOBOro KOPHCTYBaHHS» Ha IIOCTilHe
30epiraHHA 1O AEpKaBHOI apxiBHOI YCTAHOBH, APXiBHOTO MiApO3NiNy palifiepaaaMiHicTpanii
ycraHoBa — (OHZOYTBOPIOBAY Pa3oM 3 aKTOM HpUHMaHHA-TIEpelaBaHHsA CIIpaB, O(GOPMIEHHM Y
BCTaHORJICHOMY TIIOPSJKY, IOAAE JHEpKABHIA AapXiBHIH YCTAHOBI, APXIBHOMY HiAPO3ALTY
painepXaJMiHICTpaii THCT, y IKOMY BU3HAYAETHCS NOPAAOK KOPHCTYBAHHS TAKHMH CIIPaBaMH.
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88. BruyueHi /i1 3HHIICHHS 32 Pe3y/BTATaMHA eKCIIEPTA3H IIHHOCTI CIIPaBy 3 rpu(oM «Jlns
cy)60BOr0 KOPHCTYBaHHS», CTPOK 30epiraHHs AKMX 3aKiHIMBCA, BKIIOYAIOTECA JO aKTa MpO
BUITy9CHHA JUIA 3HMIMIEHHs JOKYMEHTIB, He BHeceHHx 1o HauionanbHoro apxiBHoro ¢oumy (maii —
aKT PO BHIYYEHHA JOKYMEHTIB), INO CKIANACTECA BiINOBIAHO 0 BUMOT, YCTAHOBJIEHHX LIO/I0 BCiX
CIIpaB BUKOHABYOTO KOMITETY B ILIOMY.

89. - JIoKyMeHTH, CIIpaBH, BHJAHHA 3 rpnq;ou «ns cmyx6oBoro KOPHCTYBaHHSY, BHJTyYeHi
JJId 3HUIEHHA €KCHEPTHOIO KoMiciero y CKJIa,lII HE MCHIIC TPBOX ‘IJICHIB, nwmraxou 3HHIICHHIO
misxoM noapibeenHs Hociis indopmanii aGo B immmii cmoci6 (cnamoBaHHA, PO3IUIABICHHA,
PO3UMHEHHS TOMIO), SKHH BUKIIOYAE MOXUIHBICTD iX IIPOYMTAHHA Ta BIHOBICHHA.,

Enextponni vocii indopManii 3HHIIYIOTECE 860 mepepobIAIoTECa ¥ €nocif, Mo BHKMOYaAE
MOXJIHBICTh MOBHOrO a60 YaCTKOBOTO BiHOBJICHHA 36epexeHoi Ha HEX indopmaii.

90. B aKTi Npo BHIIYYEHHS IOOKYMEHTIB POOCMTLCS 3alMC PO 3HHINEHHS BiJIOBIIHHX
JIOKYMEHTIB, CIIpaB i3 3a3HAYEHHSM [PIi3BHLI, iHIIiQIB WIEHIB eKCIEPTHOI KOMicii, ix mimmucis,
JIaTH 3HMIICHHA, HAPAKIALL!

«Cnpasr Ne 25 JICK, Ne 30 ZICK, Ne 80
JCK 3HHINEHO IUIIXOM NOAPIOHEHHS.
YteHH excnepTHOL KOMicii:

(mmizmac) Bopuc BOMKO
(mimmHc) Aprem HAJIMBAMKO
(mignuc) Ierpo HETPEBA

10 motoro 2019 poxy».

91. Ilicna 3HHINCHHA HOKYMEHTIB 3 rpadpoM «JIna ciyGoBOro KOpHCTYBaHHS» B 0OIIKOBHX
¢dopMmax (kapTkax, JKypHalnaX, HOMEHKIATYpax CIpaB, ONHCAX CIIPaB TPHUBAIOro (NOHAJ JECHThH
pokiB) 36epiranas poOuThcs BigMiTKa «JIOKYMEHTH 3HHMIIEHO. AKT Bij 20 p.
Ne  ».

92. Tenedonni Ta anpecHi TOBiTHHKH, cTeHorpadiuni 3amucu 3 rpudpom «Jlna cnyx6osoro
KOPHCTYBaHHA», MOXYTh 3HHIIyBaTHCsA Ge3 akTa mpo BWIyYeHHSA JOKYMCHTIB, ajle 3 BiIMITKOIO B
06iKoBHX (opMax, MO 3acBiAIYETHCA MMIACAME HE MEHIN SK TPHOX IPAliBHUKIB YCTAHOBH, HKi
NPOBEY TaKe 3HUIIECHHS.

3abe3nedenns 30epekeHOCTi AOKYMEHTIB Ta NIPOBEACHHA
nepeBipxH ix HagBHOCTI

93. Copaed 3 rpudpoM «Jina ciyxG0OBOrO KOPHCTYBaHH®» 3 JAaTH iX CTBOPEHHS
(HamxomxeHHs) 30epiraloTbcs 3a MicmeM (OpPMyBaHHS CIIpaB 3riJHO i3 3aTBEpIKEHOIO
BIAIIOBIJTHOIO HOMCHKIIATYPOIO CIIPaB IO MOMEHTY 1X Hepesiadi Ha apxiBHe 30epiraHsi.

94. JMoxymeHTH i cmpaBd 3 rpadoM «/is coyx6GoBoro kopHCTyBaHHS» 30epiraloThca y
madax, ceiidax, mo po3ramoBaHi y ciyx60BUX mpuMilIeHHAX a60 apXiBHMX CXOBHINAX YCTAHOBH.
Iadm, ceiigu, ciuyxGoBi npEMimeHHS, CXOBHMIIA apXiBy NOBMHHI HAMiMHO 3aMHKaTHCH i
OMevYaTyBaTHCA METAJICBHMH IICYaTKAMH. :

Iopsnok BHTOTORNECHHS, BEACHHS OGNIKY, BUKOPHCTAHHA METAIEBHX IEYATOK Ta IOPSIOK
BelieHHA 001Ky mad, ceiiin i KIHOTIB Bl HAX BH3HAYAIOTECH MICHKHMM FOJIOBOIO.

36epiraHHs JOKYMCEHTIB i cripaB i3 rpudoM «Jna ciry>x60BOro KOPHCTYBaHHA» 3MIHCHIOCTHCH
TIpalliBHUKaMH, sKi 6e3M0cepeiHb0 OTPUMANH iX M PO3MHCKY, Y CHOCIO, 0 YHEMOXIHBIIOE
JOCTYII IO HEX CTOPOHHIX 0Ci6.

95. loxymentd 3 rpupoM «Jlns curyxGoBOro KOpHCTYBaHHA» MOXYTh nepebyBaTdH y
NpailiBHMKIB Ha BHKOHAHHI HPOTATOM CTPOKY, HEOOXiJHOTO JUIS BHKOHAHHSA 3aBJAHHSA, 34 YMOBH
JNOTPAMAaHHSI BUMOT" iX 30epiraHns, BUSHAYEHAX MYHKTOM 94 iHCTpyKIii.

96. Hepezxaqa JOKYMeHTIB 3 rpEdom «Jlng cmyxboporo KOPHCTYBAHHS) CTPYKTYPHHM

MiJpo3/iiaM 3AiHCHIOEThCA Yepe3 3araibHHM Biffin 3 IPOCTABIAHHAM anonumm BiIMITKH B
ob6rnixoBux popMax.
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TMopsisoKk mepenadi oAepKaHHUX Y 3araibHOMY BLAILTL JIOKyMCHTiB 3 rpadpom «Jlns
cyx60Boro KODHCTYBAHHS Bcepezmm OIHOTO CTPYKTYPHOTO MiAPO3ALTYy A BHKOHAHHA
(oznaﬁowlenﬂa) BiJi OZHOrO NpaliBHEKA CTPYKTYPHOrO MAPO3IUTYy iHIMOMY MpAIliBHHKY TOIO
camoro MiZpO3ZLTY Ta BeeHHA HeobXimHuX 06MiKoBHX (OPM MOKIAZAEThCA HAa MOCANOBUX OCiO,
BiAMOBiZAILHHX 3a O6GmK i 36epiramns AokyMentiB (cmpas) 3 rpudpom «Jina cmyxGosoro
KOHCTYBAHHS Y IHX CTPYKTYPHEX migpo3ainax.

97. 3a60ponaer1>cn nepeMileHHs JJOKYMEHTIB 3 rpudoM «l[nx cny)xﬁonoro KOPHCTYBAHHS
3 opnmiel CrpaBH 710 inmoi Ge3 mosizomienHs 3araisHoro Biymimy. Ilpo Bci nepemmennx
JOKYMEHTiB pOOMNATLCA BimmoBimHi BiMITKH B OGNiKOBHX (opMax, y TOMY GHCHi BHYTPIlIHIX
ONHCaX.

BuiydeHHa cmpaB abo OKpeMHX MJOKYMEHTIB i3 cmpaB 3 rpudo «Jlma ciyxbosoro
KODHCTYBaHHA» 3a60pOHACTLCA. B OKpeMHX BHIANKAX HA IiACTaBi PillleHHS Ci4OT0 CYAM, Cyay
apXiBHMH MiZpo3ain (apxiB) ycraHOBHaGo 3aranbHuiM BIJUIUL 33 MHCBMOBOIO BKa3iBKOIO MICHKOTO
TOJIOBM 37iHCHIOE BHIIyYeHHS OpHriHajiB HeoOXimHux mokymeHTiB abo cmpas. Ilpu upomy
Y CTPYKTYPHOMY Miipo3/iii (apxiBi) MOBHHHI 3QJIMINATHCA IPOTOKON PO BAIyYCHHA JOKYMEHTIB 3
1X 3aCBIAYEHHMH KOIISMH.

98. NoxymenTH 3 rpudoM «Jist ciry6G0BOro KOPHCTYBAaHHS» HE JO3BONAETHCI BUHOCHTH 3a
MEXi YCTAaHOBHM, KpiM BHIAJKIB llepe/iadi JOKYMEHTIB Ha BAKOHAaHHs Y CTPYKTYPHi ILiIPO3/IiIH, IO
PO3TAIOBYIOTHCA 10338 MEXAaMH OCHOBHOIO IPHMIINEHHA YCTaHOBH, Ta Y pa3l BHHAKHEHHA
HeoOXiZiHOCTI B iX Y3rOo/pKeHHI, MANMHCAHHI B YCTAHOBAX, PO3TAIIOBAaHMX y MeEXKax OJHOro
HaCeJICHOro MyHKTy. BHHeceHHA noKyMeHTa 3 rpadoM «Jlns ciy:x60BOro KOPHCTYBaHHS» 32 MEXKi
YCTaHOBM 3AIHCHIOETHCS HA MiACTaBi pe3oimonii Mickkoro ronoBu (#oro 3acTymHuka) abo
KEpiBHMKA CTPYKTYPHOTO MiAPO3ALLY, B IKOMY TaKHi JOKyMeHT (#oro mpoexT) miarororneHo. IIpu
HbOMY JOKYMEHT IOBHHEH OYTH BKJIafeHHH y KOHBepT abo ynakoBaHMH y Takuil cnocib, mo6
BHKITIOYHTH MOMUIHBICTD HOrO IIPOYHTAHHA.

99. Oco6i, BIApAMXKCHIH A0 IHIIONO HACENEHOro NMYyHKTY, 3a00pOHAE€ThCA MaTH OpH Cobi
JokyMeHTH 3 rpuoM «Jlns cmyxOoBoro KOpUCTyBaHHS». Y pa3si moTpeOM Taki JOKYMEHTH
HaJICHJIAIOThCA 32 MPH3HAYEHHAM [0 MIOYATKY BiJPAOKEHHSL.

100. B okpemux BHnagkax, 30KpeMa y pa3i TepMiHOBOrO MO3allIaHOBOIO BiJPSIDKECHHS,
MiCbKHH royioBa (HMOro 3acTyHHK) CTABHTh Ha NONOBiAHIA 3amMCIi KepiBHHKA BiAIOBiJHOIO
CTPYKTYPHOTO MipO3/Jily pe3oiIouilo, 3Tif[HO 3 AKOIO Jac JO3BiJl HAa NEpeBE3¢HHSA JOKYMEHTIB 3
rpudoM «JIns cryx60BOro KOpHCTYBaHHS» OO iHIIOIO HACENIEHOro IYHKTY 3a YMOBH, LIO Taki
JDOKYMEHTH IIEPEBO3ATHCS IPYIOIO Y CKIali He MEHIIE JBOX NPAIBHUKIB, AKi IOBUHHI BUKOHYBaTH
pobOTy 3 HAMH 3 ZOTPHMaHHAM 3aXOiB, II0 YHEMOXJIMBIIOIOTh HECAHKLIOHOBAHE O3HANOMIIEHHA
3 TEKCTOM TaKHX NOKYMEHTIB.

101. Cran opranizanii po6orH 2 JOKyMeHTaMM, WO MicTSTE ciuyxGopy imdopmauiro
(HasBHiCTH Ta (isHYHME CTaH NOKYMEHTIB, CIpaB, BHJaHb, €IEKTPOHHAX HOCiiB im(opmamii 3
rpnq)om «Jlma ciryx6oBoro KopHcTyBaHHx») HE piiile HiX OJWH pa3 Ha piK NepeBipA€THCA
KOMiCi€l0 3 MHTaHb MPOBEACHHA nepempm HasBHOCTi OKyMeHTiB 3 rpudoM «[lns cnyxGosoro
KOPHCTYBaHHS» TIiCIIA 3aBepINEHHS JiJIOBOAHOIO POKy Ta ¢bopMyBaHHS CIIpas.

CTpok NpOBEiCHHS NEPEBIPKH Ta CKJIAA KOMICii 3 MHMTaHb ii NPOBEJIEHHS BHU3HAYAIOTHCA
BiIMOBLAHMM PO3NOPK/DKEHHSM MICLKOTO TOJIOBH.

Ho cknany xoMicil 3 mHTaHb NPOBENICHHA NEPEBIPKHA HASBHOCTI JOKYMEHTIB 3 rpudoM «J{nsa
Ciry00BOr0 KOpHCTYBaHHA» 3 BisMiTkamu «Jlitep M» 3amydaiorecs jMie oco6GH, QOMyIIEHI OO
po6OTH 3 TAKAMH JOKYMEHTAMH.

102. PesynsTaTs nepeBipkn, 3a3naqeni y nynkrax 101 incrpykuii, oopMIsSIOTECS aKTOM IIPO
pe3yJbTaTH NEPeBipKH HasBHOCTI Ta (i3HUHOrO CTaHy JOKYMEHTIB, CIIpaB, BHAAHD, JIEKTPOHHUX
HOCITB iH(pOpMaIIii.

lpanieHuK, sKOMy cTano BifoMO mpo (aKT BTpaTH JOKYMEHTa, IO MICTHTH CIyXGOBY
inpopmaniro, Ta PO MOXJIHBE PO3TOIOMICHHS BiIOMOCTI, IO CTAHOBJATH CIIYK60BY iHpOpMaIIiIo,
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HeBimiamHO iHQOpPMYE KEpiBHHKA CBOTO CTPYKTYPHOIO MiZposiimy, AKMH y MHMCHMOBiH ¢opwmi
TepMiHOBO iHGOPMYE TIPO TAKHit KT MiCHKOTO FONOBY T4 KepiBHHUKA 3arallbHOrO BiZiy.

V pasi BTpaTH JOKYMEHTa, IO MiCTHTh CIfyXGoBy iHpopMalilo, MMCEMOBO TIOBIIOMIISETHCS
yCTaHOBA, Bij AKoi nedl JokymeHnT oTpuMaHo. IIpo BIpary NOKyMEHTa, IO MICTHTh CIyXOoBY
indopmamio, 3i6paHy I 4Yac HPOBaKEHHA ONEPATHBHO-PO3IIYKOBOi, KOHTPPO3BiAyBAIbHOL
JiSIGHOCTI, AisnbHOCTI y cdepi 060poHH JepxkaBH, a0 MOXIHBE PO3TONOMIEHHA TaKOi CIIyx60Boi
indopmanii mosimomiseTses Takoxk opranosi CbY i3 3a3HadeHHAM OOGCTaBHH BTPATH JOKYMEHTa
(posronomeHHs BiIOMOCTEH) Ta PO BXKHTI 3aX0MH.

103. dakte BTparH AOKyMeHTiB abo pO3rONOIIEHHS BifIOMOCTEH, fKi MICTATH Ciyx6oBy
indopmanito, poscrmifye komicin 3 nuraHe poGoTH i3 cmyxGoBoto iH(popmamiero. Ji
posciifyBaHHg okpeMux (aKTiB BTpaTH AOKYMEHTIB 200 pO3roiOMEHHA BLIOMOCTCH, fAKI MICTATH
CITY)>KGOBY imbopmani’i (mam — posciigyBaHHA), 3riJHO PO3MOPAKEHHA MICBKOTO TOJIOBH MOXE
YTBOPIOBATHCS CIEILIiaNbHA KOMICid.

104. CrnienianpHa KOMiCis Ma€ mpaBo OTPHMYBATH BiJ upamnnmcm YCTaHOBH MHCBMOBI Ta
YCHi TMOACHEHHS 3 IHTAHb, IO € IPeJIMETOM PO3CIIiIyBaHHS, BUTpeOyBaTH HEOOXilHi JOKYMEHTH
(ix Komil), OryAAaTH IPHMIIIEHHS 1 CXOBHINA.

105. Ynenn koMicii 3 maTasp pobotH i3 ciayx6oBoio iHdopManiero Ta cnemiatbHOl KOMICIi
HECYTh NEPCOHAIBHY BIANOBIJANBHICTE 3a IOBHOTY, BeebGiuHicTh i 00 €KTHBHICTE BHCHOBKIB
PO3CiIiAyBaHHS, HEPO3TOJIOMEHHA iHpOopMallii, ka CTOCYETLCA PO3CIiAyBaHHS.

106. 3a pe3yiIbTaTaMH PO3CIiAyBaHHS, K€ TPHBAE He JOBIIE HiX OAWH MiCAllb, CKIAJAEThCA
aKT, IO MiJNHMCYEThCS WIeHaMHM KOMiICii 3 mHTaHs poGoTm i3 ciayx0oBow iHpopmauicro abo
cnemianbHOl KOMICIl Ta IIOZAEThCA MICBKOMY TONIOBI Ha 3aTBEP/UKEHHA. 3a HAABHOCTI
oOIpyHTOBaHHX NPOMO3MMiH BiOBIAHOI KOMICIl, MPHMHATHX HA il 3aciiaHHi, CTPOK NpOBeJCHHA
PO3CIilyBaHHS Moxe GyTH IPOJOBKEHO 3a PE30MOLI€I0 MiCHKOTO TOJIOBH He GillbIl SK HAa OHH
MICSIb.

Po3cliflyBaHHs MOYMHAETHCA 3 HATH IIANMCAaHHA PO3MOPSHYOro: NOKYMEHTa Opo HOro
NPOBEACHHA Ta 3aBEPIIYETbCA JATOI0 3aTBEP/KCHHA aKTa INpO pe3yJbTaTH MPOBEHNCHHA
PO3CIiAyBaHRA.

107. B okpeMOMy pO3/iTi aKTa Ipo pe3yNbTaTH NMPOBEACHHS PO3CHiAYBAHHS 3a3HAYAIOTHCS
06CTaBHHH, NPDHYHHM TA YMOBH HACTAHHS BiJIIOBIJHOTO BHNAJKY, PIBEHE 3aNOMiSHOI IIKOIH, a
TaK0X HaBOJHTHCA MEPEIiK BTPaYCHHX JIOKYMEHTIB.

108. BimMiTKa Ipo BTpaTy AOKYMEHTIB BHOCHTHCH 3arallbHMM BiZUILIOM JI0 peecTpauifHuX Ta
obnixoBux (opM i3 3a3HAYCHHAM pEECTPALIMHMX NAaHAX aKTa PO PE3YJILTaTH NPOBEACHHS
PO3CIiTyBaHHS.

109. Jlosifixa mpo NPHYMHH BifICYTHOCTI BTPAdY€HHX NOKYMEHTIB, IiJNHMCaHA KEPiBHHKOM

BiJINORIHOTO CTPYKTYPHOTO NiXPO3MLLY, IEPENAETECA O ApXiBy YCTAHOBH IUIS BKIIOUECHHS il JIO
CIIpaBH.

Oxopona cryx6oBol ingopmanil mix gac Micknapoauoro cniBpoSiTHunTBa

110. PilneHHS PO MOKJIHBICTH MPHHOMY YCTAHOBOIO iHO3EMHMX JETIETaNlii, FPYIl TA OKPEMHX
iHO3eMHHX TpoMaisH Ta oci6 6Ge3 rpoMansHcTBa (Jali — iHO3EMI) OPHHMAETHCA MiCHKHM
TOJIOBOIO abo HOro 3aCTYNHHKOM, BiANOBiJaJIBHAM 3a OpraHisamilo mpuioMy Ta poGoTy 3
iHO3EMIIAMH.

111. Opranizanito npuiioMy iHO3eMIiB i mpoBeneHHs poGOTH 3 HHMH 3abe3medye
CTpYKTYpHHH miposziin, abo mocamoBa 0coGa, BU3HAYEHA MICBKHM TOJIOBOIO Y PO3IOPAIIOMY
JIIOKYMEHTI.

112. BiMIOBIIHAM CTPYKTYPHHM MifPO3JiNIOM/TIOCANIOBOI0 0COGOI0 Da3soM 3  iHIIHMH
CTPYKTYPHHMH MAPO3NUIAMH BHKOHABYOTO KOMITETY, Mo GepyTh ydacTh y mpHMoMI 1HO3EMIIB,
PO3pofiAeThea IporpaMa pHiioMy iHo3emuis (aaii — [Tporpama), ska MOBHHHA MiCTHTH:
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BijioMocTi 1po iHO3eMIIB, HaliMEHYBaHHA 1X M0CaJ, a TaKoX iHpopMaio npo numpuemcmo
YCTaHOBY, opramsanuo Ky BOHH IpEJCTABIIAIOTE, NIEPIiOJ nepeGyBaHHA y BHKOHABYOMY KOMITETI
OpixiBChKOI MICBKOI pa/iH;

MeTy mpHitoMy iHO3EMLB, nepeJmc NHATaHb, AKi IIaHYIOTCS A oGrosopenns. Indopmania
Ipo MAMBHICTH BHKOHABYOro koMirery OpixiBchkoi MichKol pamd, sika Moxe GyTH JOBENCHa 10
iHo3emuiB abo iM mepezana, 3a3HAYAETLCA Y ROAATKY IO HIPOTpaMH;

CIMCOK TOCAZIOBHX 0Ci6 BHKOHABYOro KoMiTery OpixiBChbKOI MiCHKOI paj, BiANOBiJANbHAX
33 [pHHOM iHO3EMIiB i BMKOHAHHS IHIIMX 3aBJaHb, IIOB'A3aHHX 3 NepeOyBaHHAM IHO3EMUIB B
BRKOHaBYOMY KoMiteTi OpixiBchkol MichKol pam (i3 3a3HaUSHHAM 3MICTY TaKHX 3aBJIaHb),

nepenik CTPYyKTypHAX Mipo3ZiiliB BHKOHABYOTO KOMiTeTy (i3 3a3HaUeHHSM NPHMIIEHB), SKi
BiJIBi/lyBATHMYTHCS 1HO3EMIIAMH;

nepenik MiCIlb T NOPAOK 3aCTOCYBAHHA iHO3eMIIAMH KiHO-, GoTO-, aylio-i BineoanaparypH,
iHINMX TEXHIYHHX 3aCO01B;

MapiIpyTd i WOpANOK I[epecyBaHHA iHO3EMIB TEPHTOPI€I0 BHKOHABYOTO KOMITETY
OpixiBCBKOI MICBKOI paIH;

iHOI HeOoOX1IH1 3aX0/TH.

IIporpaMa mpHiioMy iHO3eMIB 3aTBEPDKYETBCS MICBKHM rojioBoio aGo ocoboro, mo Horo
3aMiHsi€, 3aCTYIIHHKOM, BiIOBiIalbHAM 3a OpraHi3auiio mpaHoMy Ta poboTy 3 iHO3EMIAMH.

113. V pasi xoima mijg dac npuiioMy iHosemmiB mepen0adacThes mepenada iHO3EMIAM B
YCTaHOBJICHOMY 3aKOHOJABCTBOM HOPAAKY ciyxGoBoi iHdopmauil, ska Gyna 3ibpama mig vac
NpOBa/DKEHHS OTEPATHBHO-PO3MIYKOBOI, KOHTPPO3BIAYBANBHOI AisUIBHOCTI, AisulbHOCTI y cepi
o0opoHH Jepxapu, Micbkuii romoBa aGo 3a Horo [Opy4YeHHAM KEPIBHHK BH3HAYEHOIO
CTPYKTYpPHOTO MipO3Aily CBOe€dacHO iHQopMye y mucemoBidt ¢opmi opran CBY mpo cxian
iHo3eMHOI Jeneramii (rpymd) 13 3a3Ha4YeHHAM Tpi3BMII, IMEH 1 1mocag 1  WIEHIB,
nepiog mnepeOyBaHHA Ta METY BiIBiIaHHA YCTaHOBH. Pa3oM i3 3a3HayeHol0 iHpopMauUicio
HaJCHNaeThCA Komist [Iporpamu.

114. 3 Meroro 3anobiranas BUTOKY ciryx6oBoi iHdopManii BiIOMOCTi, TOKyMEHTH Ta iHIIi
MarepianbHi Hocii iHpopManii, skuM HagaHo rpud «ng ciyxGOBOro KOpHCTYBaHHA» Ta 3 AKHMH
IUIaHYEThCA O3HAHOMMTH iHO3eMmiB abo ski OyayTh iM HajaHi, OLIHIOIOTECS KOMICI€IO 3 ITHTaHb
poboTH i3 ciryx60BoI0 iHQopMani€io 10 3aTBepPDKEHHS IPOrpaMu pUHOMy iHO3eMIIiB.

Pimmenns Takoi KoMicii O(OpPMIISETECA aKTOM NpPO pe3yNbTaTH MPOBENEHHS EKCIEPTHOI
OIliHKH, IO 3aTBEP/DKYETHCA MiCHKHM TOJIOBOIO.

115. AKT nnpo pe3ynbTaTH NPOBEAEHHA €KCIEPTHOI OLiHKH OBHHEH MiCTHTH:

AaHi IOJO MACTAB NPOBEACHHA €KCIEPTHO] OLIHKH;

Ha3By, peecTpailiini Jami, rpHd OOMexXeHHS MAOCTYymy [0 HOKYMEHTa, HOMEp HoCisg
indopmalii, gxa € IpeIMeTOM eKCIIEPTHOI OMiHKH;

Ha3By Ta BHJ Hocia iHdopMmauii, #oro peectpauiiini nami, CTOpiHKH, MyHKTH, ab3amy Ta iHI
Rani mozo iAdopmalii, ska MiCTHTH BiJOMOCT, INO CTAHOBJATH CITyXGOBY iH(opMallilo;

chepy IKHTTEMISUIBHOCTI JepKaBH, sKili Moxe OyTH 3aBJAaHO IOKOAM BHACILIOK
ONMpPUITIOHEHHS TaKol iHdopMalii, Ta O6IPYHTYBaHHS TAKOr'o BUCHOBKY;

NyHKTH NEPENiKy BLIOMOCTEH, N0 CTAHOBIATH CITyx60By iH(OpPMaIilo, AKHM BiIOBIAAIOTH
HasABHi B MaTepiabHAX HOCIAX iHdopMaii BizoMocTi;

HaHMEHYBaHHs OpraHy JAep:KaBHOI BIIafiH, IHIIOIO AEPKABHOTO OpraHy, OpraHy MiCLEBOTO
CaMOBpSAYBAHHA, IHIIOTO Cy6’e€xTa, MO BHKOHYE BIaIHI YIpaBMHCBKI QYHKHil BiAmoBiaHo Xo
3aKOHOZIABCTBA 1 € PO3MOPA/THHKOM 3a3HA9EHOI CIlyk60BOi iH(opMaIlii.

116. Hocii in)opmaui'l' 3 rpmbou «Jlns cmy»60BOro KOPHCTYBaHHS» MOXYTh GyTH HajaHi
JyIA O3HAHOMIICHHs IHO3E€MIIAM IIC/A BHIYYCHHA 3 HHX BiJIOMOCTEH, INO CTaHOBJATH CIYXGOBY
indopmariro.

117. 'V pasi xoma xowmicieio 3 muraHe po6otu iz cmyx6Goroto impopmamiclo B Hocisx

iH(opMarii He BHSBIEHO 3a3HAYEHOT m(bopmann HaJaHW# TakuM HoCiaM rpud «Jlma ciayxGoBoro
KOPHCTYBAaHHS» MJIATAE NIEPETTAAY BiNOBIAHO KO MyHKTY 79 iHCTpyKIIii.
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118. Iepenaua inoseMuaM cayk60Boi iHpopMari 3/iiCHIOETECS 3 JO3BOITY MICBKOIO [OJIOBH,
AKOMY Bi/IIOBIZHO 0 IYHKTY 4 IHCTPYKMii Ha/laHO NPABO 3ATBCPIDKYBATH NEPEIIK BIOMOCTEH, abo
#Oro 3acCTYNHHAKA, YIIOBHOBAXEHOTO KEPIBHAKOM Ha MPHHHATTSA TAKOTO PIlICHH.

119. INpumimenns, B AKAX MPOBOAMTHCA PoGOTa 3 iHO3EMIIMH, IO MOYATKH iX Bi/lBifyBaHHS:
iHO3eMIIMH Ta MiC/IA HOro 3aBEPINCHHS NMEPEBIPAIOTHCS BiANOBIAHHMH CIYX0aMH TEXHIIHOTO
saxucTy inpopmanii. [Ipo pesynsTaTd TAKOI EPEBipKH CKIANIACTHCA AOBI/KA Y IOBUIbHiH GopMi, a
3a3HaueHi B Hill BiZOMOCTI BHOCATBCA IO BimOBiAHOI rpad| XypHamy oOmiky 3ycTpiuei 3
iHO3eMHAMH JieeralisMH, rpylaMH Ta OKpeMHMH iHO3EMIISAMH, IO BEAETHCS 3arajbHAM BiIIIOM.

120. INoBHOBaXXeHHS 0Ci6 BHKOHABYOro KoMiteTy OpixiBCbKOT MiCBKOI pajid, BiZIOBINATBHHX
3a NpHiOM I1HO3EMIIB i NPOBEAEHHS POOOTH 3 HHMMHM, BH3HAYalOTECA NPOTrpamolo, a TaKoXK
NHCHMOBHMH JIOPYYeHHSMH MIiCBKOTO TOJIOBH 4YH 0cCo0HM, mo Horo 3aminde IIpauiBHHKH
BHKOHABYOro KoMiTeTy OpixXiBCHKOI MiCBbKOI pamd, fAKi GepyTh y4acTh y npuitoMi iHO3eMLiB i
npopeJicHHi pPoGOTH 3 HMMM, NOBHHHI JiSTH JHmeE y MeXaxX HaJaHUX IOBHOBAXEHL T4
3abe3nedyBaTd OXOpOHY Clryx60Boi iHdopmariii.

121. 3abopoHseTses MK 9ac MpHHOMY 1 MPOBECHHS pOOOTH 3 1HO3EMIAMH 3aIHINATH X Y
cyx60BHX OPUMILIEHHAX Ta HA TEPHTOPil BHKOHABYOro KoMitery OpixiBChKOl MiChKOi pagu 6e3
CYNIPOBOJAY, BLABiTyBaTH CIyx0O0Bi IpAMIIEHAS He HepeabajeHi mporpamoro.

122. Tligpozpin BH3HaYeHHWH BiANIOBIJATEHMM 3a OpraHizamil0o OIPHHOMY 3a pe3ylbTaTaMH
npuifoMy iHO3eMIIiB CKJajla€ y JOBUIBHIM ¢opMi 3BiT mpo BHKOHaHHA IIporpaMu poboTH 3
iHO3eMIIAMH, B AKOMY 3a3HA4AIOTHCA:

BiZIOMOCTI IIpo iHO3EMIIiB, 3MiCT HPOBEACHHEX 3 HEMH Oecin;

imbopuauisl sIKa BUKOPHCTOByBajiacs ud Oyna nepenaHa iHO3eMIAM, TIepeltiK BiATIOBIAHUX
MaTepialbHUX HOCIIB mq;opmaml (noxyme}mn HayKOBO-TEXHIYHOL ,uoxymemaun TOLLO);

m(bopMaum OTpHMaHa BiJi iHO3EMILIB;

TMPOMO3HII] Ta peKOMEH/IAII1 38 Pe3YJIbTATAMH BI3HTY 1HO3EMILIB.

123. 3BiT npo BHKOHaHHA NPOrpaMH po6OTH 3 iHO3EMIAMH 3aTBEPIKYETHCA MiCHKHM
rOJIOBOIO. Y pa3i mepejadi iHO3eMISM JOKYMEHTiB ab0 MarepialbHHX HOCIiB, 11O MiCTATEH
cmyxboBy imdopmanito, 3i6paHy WA Yac  OPOBA/OKEHHS  ONEPATHBHO-PO3LIYKOBO,
KOHTPPO3BiNyBaabHOI JNisIBHOCTI, AIANBHOCTI y cdepi 060pOHH NepxkaBH, KOIIis 3aTBEPIKEHOTO
3BiTY OPOTATOM IT’ATH poGounx nHiB HazcHnacThes oprany CBY, a Takoxk 3a pilIcHHAM MiCHKOTO
rOJIOBH 1HIIKMM 3aiHTEPECOBAHAM YCTAHOBAM.

124. Tlporpama, aKkT Ipo pe3y/IbTaTH MPOBEJEHHS EKCIEPTHOI OL[HKH Ta 3BiT PO BUKOHAHHS
nporpamMd poGoT 36epiraloThcs y MiApO3AiNi 30BHIMHIX BIJHOCHH B OKpeMiii cHpaBi, mo
nepen6avacThCs HOMEHKIATYPOIO CIIpas.

125. KepiBHHKH yCTaHOB, MO MPHAMAIOTE iHO3eMIiB, 30608’ 13aHi 3/iHCHIOBATH KOHTPOJb 3a
HisIBHICTIO OCi6, Ha SKAX MOKNAJaeThCS BHKOHAHHS tbymcnm 2 opraHizanii npuifoMmy i nporenennus
poGOTH 3 IHO3EMIIAMH, a TAKOXK 33 BAKOHAHHSM BiJIIOBIJHUX IIPOrpaM.

126. Y pa3si BUHHKHCHHA HEOOXiJHOCTI B OZHOYACHOMY 3aGe3NECYEHHI OXOPOHM CITyKOOBOI
iH(opmauii Ta peKUMY CEKPETHOCTI il Yac MiXKHAPOTHOTO CIIBPOGITHHIITBA 3aXHCT CIIyKGOBOI Ta
CeKpeTHOI iHdopManii IpoBaMTECS BiANOBIIHO 0 BUMOT YHHHOTO 3aKOHOJABCTBA.

135. Bamorr no oxoponm cny)xﬁonm inpopManii mix Yac OpPHAOMY iHO3EMIIB He
TOUIHPIOIOTECA Ha iHO3eMHHMX pamHMHKiB, fKi BHKOHYIOTb KOHCYJILTATHBHO - JOPAIIY byHKLi0
Ha HiACTaBi BiAMOBiHMX MIKHAPOJHMX NOrOBOPIB, Y TOMY 9HCII MpPO B3a€MHY OXOPOHY (38XHCT)
TAEMHOI iH(popMail Ta MaTepiaiis.

136. IlaTaHHA mMOAO OXOPOHH CHyX6oBOI imbopmanii' mig 4ac iX po0GoTH, BH3HAYEHHA iX
NOBHOBaXEHb Ta 0DOB’S3KiB, mepentiky oci6, sKi MalOTh IpaBo 3 HHMH IpALIOBATH, NOPAAKY
po6OTH 3 IHO3EMHEMHE PaJHHKAMH PETYMOIOTHCA BiIOBIJHO 10 YMHHOTO 3aKOHOIABCTBA.

Kepyrounii cipapamu Onena ITIIIAHCBKA



JXYPHAII
061Ky KOHBepTiB (11aKyBaHb) 3 rpadoM
«JIna ciryxGOBOro KOPUCTYBAHHS»

AN

- Jomarox

no ImcTpyknii mtpo nopsinok BeAeHHs OOIiKY,
36epiraHns, BUKOPHCTAHHA i SHUIIICHHA
AOKYMEHTiB Ta IHIOMX MaTepialbHHX HOCIiB
inopManii, mo MicTaTh cayX60BY iHpOpMAaLitO
B BHKOHaBYOMY KoMiteri OpixiBChKOi MiChKOI
panu

(myskT 18)

ITignuc mpamnipH#Ka, BiANIOBIAAIBHOTO 38

HatimMeHyBaHHS yCTaHOBH Howmepu 0KyMeHTIB, MO
Ne ara CHYBAHHA ¥ ’ PH 10 » I imnosigHoro BuAy pobi
oo | m Jg 3 AKO1 HaJiHIOB KOHBEPT 3a3Ha4YeHi Ha KOHBEpPTI BHKOHAHH: BIATIOBLIHOTO T, 1o IpuMiTKa
A XOMKEHHA (naxysanms) (naxyBami) MiATBEPIKYE OTpUMaHHsA KOHBEPTA
: : i AKy® _(maxyBaHHA), JaTa OTPHMaHHA
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Honatox

no IncTpykuii mpo nopsuoK
BeficHHd 00Ky, 30epiraHHs,
BHKOPHCTAHHA 1 3HHINCHHA
JOKYMEHTIB Ta 1HIIHX
MaTepianbHEX HOCIiB iH(popManii,
IO MIiCTSATH CITyX60BY
iH¢opMaililo B BAKOHaBIOMY
KoMiteri OpiXiBCBKOI  MiCBKOI
pam .

(nyxr 22)

OPIXIBCLKA MCBHKA PAJTTIA
BUKOHABYMI KOMITET

AKT
Npo BiICYTHICTH BKJIaeHL 260 mopymieHb nijicHOCTI,
HNOMKOKEeHHE KOHBEPTa (HaKyBaHHS)
BiJx 20 p.

Hei#t axT ckinapeHni
(maliMeHyBaHHA OCAM KePIBHUKA CIryk0H ALIOBOACTBA YCTAHOBH,

npispMIne Ta iHiniang)
y NIPHCYTHOCTI:
(nocamy, NpisBHIIA TA BIIACHI iM’5 mocagoBuX ocib)

TIPO Te, MIO MiJ] YaC PO3KPHTTA KOHBEPTa (MaKyBaHHs), HAJICJIAHOTO

(nafiMeHyBaHHA YCTAHOBH, IO HANICIANA JOKYMEHTH)
HE BHABJIIEHO TAKHX BKJIAJICHb

(ua3Bu i peecTpauiiini IHACKCH AOKYMEHTIB, AKi HE BHABJICHO)

BHABJICHO MOPYIICHHA UUTICHOCTI Ta MOMKOKEHHAA KOHBEPTA (IaKyBaHHs)

(Ha3em i peecTpaniiini iHAEKCH JOKYMEHTIB, IO MICTATECHA Y KOHBEPTAX (AKYBaHHAX)

3 NOPYMEHHAM IUTICHOCTI Ta MOMKO/KEHHAMHA)

(mmiammmc) (Bnacge iM’s TTPI3BHILE)

(mipmmc) (Bnacne im*a I[TPISBHIIIE)

(miammc) (Bnacne iM’s [TPI3BHILE))




) )
JlonaTok
Jo IHcTpykuii mpo MopsIoK BEJACHHA
obiiky, 36epiraHHs, BAKOPMCTaHA 1
3HHIIEHHA JOKYMEHTIB Ta IHIIHX
MaTtepialbHEX HociiB iHdopMaii, mo
MiCTSTh Ci1yk060By iH(opMaliio B
BUKOHABYOMY KoMiTeTi OpixXiBChKO
MICBKO1 pajy
(myHKT 27)
XYPHAII
peecTparnii BXiTHHX JOKYMEHTIB 3 'pHGOM
«Jlns cimyx6G0BOro KOpHCTYBaHHA»
KinpkicTs apkymiB BizmiTka .
Jlata Tipo BimgMiTka flea i mmme
Hanxo- | Jlararta Hassa pazy p;xx' TpO BIATTA Peectpa-
JDKEHHS Ta| PeecTpa- .. ; Ha uiiamit  |BigMiTka
_ . JOKYMEHTA, KinekicTs Ta . (xiIB- -
peectpa glﬁnnﬁ ABTO Horo Pesomorria abo . KOHTPOIIb IHOEKC | PO 3HH-
mifiHmit | iHgexc norcymﬁ raharonoBoK 460 unzxf I:;I_ BiTOBI AAMBHHH | Kllgf' | JoKy- CIIpasH, 0| HICHHS
iHAEKC |BHXiIHOIO KopoTKi AOKyMeHTa| nofaTka, TP lci 11: BHKOHABelb nxgnxinp MEHTa Ta | OTpH- | IIOBEp- Axoi AOKy-
BXiHOTO | ZOKy- anicT o > |cTpoxk #oro| MaHHS | HEHHS | MiAIMTO | MEHTa
AOKy- M¢HTa My BHKO- AOKYMEHT
MCHTa pr‘le.H A HaHHA
(mani-
CJIaHO)
1 2 3 4 5 6 7 8 9 10 11 12 11 13




Jonarox

1o IncTpyxuii mpo nopsaoK BeACHHA
061iKy, 36epiraHHs, BAKOPHCTaHHA i
SHUIIEHHA JOKYMEHTIB Ta iHIIAX
MarepiaJIbHAX HOCiiB iHdopMalii, mo
MICTATSH CITyx60BY iHpopMalilo B
BHKOHABYOMY KoMiTeTi OpixiBCBKOI
MICBKOI panu

_— (nysKT 27)
peecTpauii BHXiTHHX Ta BHYTPIilIHIX JOKYMEHTIB 3 TPHGOM
«Jlnst crry»60BOr0 KOpHCTYBaHH»*
Jara IligroToBneHo BianpapjieHO Homep
HaIXol- Haitmeny- Tlincrasa KiJn- HaHMeHY- Peecrpa- pﬁﬂf c1py
JKCHHA Ta BaHHS CTPYK- | BiXHECEHHSA KICTB cngn i MHp 4 o faTa | pinMiTKa
peecrpa- Bux fjoxymenTa TYpPHOTO iHpopmMariii | KinBKicTH apKy- yo ooy~ | HOMEP IHAEKC Mgfm Hpo 3HHU-
I.m‘innﬁ Ta KOPOTKHH mifgpo3miny, | Ao Kareropil | mpEMip- B y Aepxy OpH- | CNpaBH, A0 menans | IlpumiTka
1HAEKC 3MICT Npi3BHINE Ta 3 oOme- HHKIB, IX KOX- Ba¥a oKy Mip- AKOY HAOKY= AOKY-
HOKY- iRimiama KEHAM HOMEDPH HOMY MCHT, HMKa | MiJIHATO MCHTa 1 MEHTa
MEHTa, BHKOHaBUA JOCTYTIOM OpHEMip- CTPYKTYP- JOKYMEHT TATHC
6naHk HHKY HOTO BHKOHAB-
miApo3 MLy oA
1 2 3 4 5 6 7 8 9 11 12 13

*¥Y pasi noTpefu xypHan Moxe AONOBHIOBATHCS AONATKOBAMY rpadamH.




Jonarok

1o IHcTpyKuii PO ITOPANOK BeJCHHS
06Ky, 36epiraHHs, BUKOPHUCTAaHHS i
3HHMIIEHHA JOKYMEHTIB Ta IHIIAX
MarepialbHEX HOCITB iH(popMaril, mo
MICTATE CTyx60BY iH(pOpMallio B
BHKOHaB4YOMY KoMiTeTi OpixiBChKOI

MiCEKO1 paam
(mysKT 29)
XYPHAJI
061Ky Ta PO3MOAily BHAAHb 3 IPHGOM
«Jlna cmyx60BOro KOpHCTYBaHHAN *
Hapi#tmo Posnoain JlonaTKoBe BATOTOBJICHHS MPHMipHHKIB Hozil;ne- BH:HILle_
. peectpa- peectpaniii- peectpa-
Tops- 3BLIKH giiinnﬁ K?JIB- HUM 1HAEKC Kilb- —— nilfamit inaexc
copmik Haspa Hazii- iHzexe KicTh KyzH BHXiHOIO KiCTh DHMID- KyIa BHXITHOTO nara, ata,
HoMep BUAAHHA | U0 ab0 | BXiZHOro | IpHMIp- | HAZiCIaHO | JOKYMEHTa | IpuMip- Hﬁ s 2 o HAJiCIaHo | JZIOKyMEHTa HOMEDH HOME
e cympo- HHKiB abo xoMy | (abo BimMiTKa | HHKIB Ta . a6o xomy | (abo BimMiTKa | MPUMipHH- p
Hazpy- BimHOrO Taix BHAAHO po ix X BHJAAHO npo KiB aKTa
KOBaHO JHcTa i HOMEpH OTpUMaHHS) | HOMEDH HoMepH OTpHMaHHA) i
Jara i xata Jara
1 2 3 4 5 6 7 8 9 10 11 12 13

™ .
V pasi noTp€6H KypHan Moxe JONOBHIOBATHCA JOJATKOBMMH rpadaMH.




Honarok

no IscTpyxnii mpo nopsAoK BeACHHA
o6iky, 36epiranHs, BHKOPHCTaHHS i

3HHINEHHA JOKYMEHTIB Ta iHIIHX
MaTepianbHMX HOCiiB indopMatii, mo

MICTSITB CiTyk60BYy iHbOpMaIliio B
BHKOHap4YoMY KoMiTeri OpixiBcbKol

MICBKOI paau
(mynxr 31)
XYPHAIJI
06Ky eJIeKTPOHHHX HOCIIB iH(popManii,
Ha fKi IIaHYETHCA 3alACYBaTH CIIyXGoBYy iHpopmanio*
. BigmiTka npo
BiamiTka mpo Buza immi .
M PO BHAZTY MOBEPHEHHS B.liTKa 1po BigMitka npo
B : BiZnpaBlIeHHA
. Hara Ha Alata npisBHINE Aata 1 €JIEKTPOHHOIO SHHIICHESA
Iopan- | O6xiko- €JIEKTPOHHOTO | HalMeHy- . oTpH- PISBHIIC, T/IMHC . €JIEKTPOHHOI0 .
KOBHM | BHA | Do : mpi3BwIIe, inimiam X HoCis (nata Ta ) IpumiTka
" rama HOCIA, BAHHA imimiamm | OHHA amiBHAKA | | PamB" ecTparii- HOCiA (1aTa T3
HOMEp | HOMep | o . cepilinui CTPYKTYD- Hocigi | P HHKa peeet peectpa-
JIiK BHKOHAB- . cIiry»0u HHAM iHAEKC . .
HOMEp HOTO s ITLATIHIC inoBoOx- ciyx6n CYTpOBIHOTO miHAN IHAEKC
migpo3ai BHKO- i -
1IpO3ALTY KO crBa JLTOBOA; JmcTa) aKTa)
HaBLA CTBa
1 2 3 4 5 6 7 8 9 10 11 12

*V pasi noTpedu XypHaa Moxe ROMOBHIOBATHCA JOXATKOBHMH rpadamMi.




Homatok

Jo IncTpykuii mpo nopsmok
BefieHHs o0IiKy, 30epiranHs,
BHKOPHCTAHHS i 3HUINECHHSA
JOKYMEHTIB Ta iHIIAX
MaTepialbHUX HOCIiB iHhopMaii,
IO MICTATH CITyXKO0RY
indopMariito B BHKOHABIOMY
xoMmiteri OpixiBcbkoi  MiCBKOI
pamH

(uysxr 47)

JO3BOJIAIO

(uaiiMeHyBaHHS MOCATH KEPiBHAKA YCTAHOBH

(CTPYKTYPHOrO HiPO3ALTY YCTAHOBH)

(nmigmuc) (Baacue iM’s [TPI3BULLIE)

20 poky

3AMOBJIEHHA

Ha PO3MHOXEHHA NOKYMEHTa
3 rpadoM «JIa Ciry>k60BOr0 KOPUCTYBaHHS»

(BHA IOKyMeHTAa)
Ne
(nara peectpauii) (peecTpaibnmii ingexc) (HOMEp MPUMipHHAKa)
(3aronoBok a60 KopoTkHit 3MicT)
KinbkicTh CTOPIHOK y IPAMIPHHKY
KinbKicTe NpUMipHUKIB, SKi HEOOXiZiHO BHTOTOBUTH,
Ocob6uBi YMOBH pO3MHOXKEHHA
Buxonarens
(inioiaym TAa npizerme)
(naitMeHyBaHHSA IOCAIH KEPIBHAKA (mipmac) (Bnacue iM’a TIPI3BUILIE)
“TYPHOTO MiAPO3ALAY, IO 3MIACHIOE 3aMORICHHA)
(HalfMECHYBaHHA NOCAM KepiBHHKA (nipmac) (Bnache iM’a ITPI3BHUILE)
31 AiNOBOACTRA)
20__ poky
Ipuitasaro 0 BUKOHAHHA
(naiiMeHyBaHHA NOCANM NpAliBHAKA, MO BHKOHYE (i ) (Bnacue iM’a TTPI3BUILIE)

po6OTH 3 PO3MHOKEHHA HOKYMEHTA)

20__ poxy




JlonaTok
Jo IncTpykuil npo mopsaox BeAeHHA
06niKy, 36epiraHHs, BHKOPHCTaHH i
3HHIIEHHA JOKYMEHTIB Ta IHITHX
MaTepialBHUX HOCIIB iH(opMalii, mo
Mictate cayxGoBy iHpopMaliio B
BHKOHABYOMY koMiTeTi OpixiBCbKoi

MICBKOI paju
(nyHkr 50)
XYPHAJ
06Ky PO3MHOXKEHHX NOKYMEHTIB
3 rpudoM «J{ng ciryk60BOro KOpHCTYBaHHA»
Tlpizpuine Ta ITpisBuine Ta
Bugn iHimiam 1HLIamH N
ara Ta . . . . iTK
INopaxn- JIOKYMEHTa, A . Kinekict .. ocazioBoi Jara Bugaqi IpaliBHHKA, BimmiTxa
i Hara peecrpartiii- Kinsxicts po
KOB Horo 3aroJI0BoK : b . . oco0m, Axa | PO3MHOXCHHX | AKHH OTpHMYE
PO3MHOXEHHA HHM iHgeKC . | mpHMipHHKIB . . . . SHUIIEHHA
HOMED abo kopoTkmit apKyIiB Jiaja NO3Bil | TNPHMipHHKIB PO3MHOKEHI
- JOKYMEHTa . HOKYMEHTa
3MICT Ha PO3MHO- IPHMipHEKH,
JKEHHs #oro mizmuc
1 2 3 4 5 6 7 8 9 10




JHonarok

J0 [HCTpYKIil IIpO MOPANOK
BEJICHHA, O0JIIKY,
36epirannd, BAKOPHCTAHHA 1
3HHINCHHS JOKYMEHTIB Ta
iHmUX MaTepiabHUX HOCIIB

indopmanii, IO MiCTITE
ciyx6oBy indopMarriio B
BHKOHABYOMY KOMITETi
OpixiBchkoi MICEKOT paji

(nyHKT 67)

JO3BOJISAIO
BH/Ia4Y CIIPaBH

HaliMEeHYBaHHS N10CaJIH KEPiBHUKA apXiBHOTO

/‘\
miapo3ainy ycTaHOBH (0CO0H, BiATIOBiAANbHOT 33 apXiB)
(migmac) (iniiany Ta Mpi3BHILE)
20 poky
3AMOBIJIEHHA
Ha BAJaJy crpas 3 rpadom
«Jlns Ciryx00BOro KOPUCTYBaHHS)
(meTa BHAaYi crpas 3 TpHQOM «JIna CiykGOBOrO KOPHCTYBAHHA»)
[pizeuine
Iopsan- Mera a6o mijcrasa Ta IHluam
KOBHiA Homep copasu 3arozosok pobGotH 3 TpatiBhHia,
CIpaRH AKOMY
HOMED OOKYMEHTaM#
— BUJAETRCH
CrpaBa
1 2 3 4 5
(HaliMeHyBaHHA NOCaAM KEPIBHUKA CTPYKTYPHOTO (mipmuc) (Bnacue iM’1)

Nifpo3ainy, AKui 3AIACHIOE 3aMOBIIEHHA CIIPAB)

20___ poxy




XYPHAII
obniky BHAa4i cnipaB 3 rpagoM
«Jlns ciryx60BOro KOpHCTYBaHHA» *

Honatox

10 IHCTpyKLil mpo HOpSAOK
BeJieHHd, 00Ky,
3GepiraHHs, BAKODHCTaHHA i
3HHMIIEHHS JOKYMEHTIB Ta
IHIIMX MaTepialbHAX HOCIIB
iHdopMallii, IO MiCTATH
cnyx60By iHopMaIIiio B
BHKOHABYOMY KOMiTETi
OpixiBCBKOI MiCBKOI pajd
(ryHKT 68)

ITignnc i pata
[opazn- Ha3ssa Homep cnp_ann, . Higpo3ain i
HOMEPH MpAMIipHAKIB ¥ .
KOBHHA cnpasH abo . 5. npissume OTpAMaH Ipumitka
HOMEp BHJAHHA BUHAAHb Ta KUILKICTE npamiBHEKa MIOBEPHEHHS
CTOpIiHOK HA
1 2 3 4 5 6

*V pasi noTpebn xypHAI MOXKE JONOBHIOBATHCA AORATKOBHMHE rpadaMu.




JO3BOJIAIO
BHIa4y CIIpaB

Honarox

10 [HCTpyKLil 1po MOpAmOK
pefieHHd, 00Ky,
30epiranHs, BAKOPHCTAHHA i
IHMIIEHHS JOKYMEHTIB Ta
IHIIMX MaTepiaTbHAX HOCIIB
indopmariii, mo MiCTATH
cayx6oBy iHbopMaIIio B
BHKOHABYOMY KOMITETi
OpixiBcEKOl MiCEKOT pagu
(myskt 71)

(naliMeHyBaHH# [I0CA[IM KepiBHHKA apXiBHOTO

OiApo3AiNy ycTaHOBH (0CO6H, BiMOBiAAILHOI 33 apXiB)

(nmigmac) (Bnacre iM’s [TPI3BUIIIE)
20___ poky
3AMOBIJIEHHA
Ha BAJIaYy CIIPaB 3 apXiBHOTO
migpo3auTy (apxiBy) yCTaHOBH
Bij 20 poky Ne
Ilpoiny BuzaTu
(npiseume, iHiujamH i HaliMeHyBaHHSA MOCaTH NpALiBHUKA,
BIANOBiNANBHOIO 32 poGoTy i3 cnpaBamMu)
IJA
(meTa pobOTH 3 NOKYMEHTaMH,
. Opi€HTOBHHI CTPOK BUKOHAHHSA po6GOTH)
TaKi CIpaBH:
ITignuc IMignuc npariBHuKa
Bonn Homep | Homep | 3aromosok | Kimbkicte 3aMOBHHK3, | @pXIBHOIO
ONHCY | crmpaBH CrpaBH apKyIIiB _— HIAPOIALIY (apXiBy)
OTpHMaB YCTaHOBH, IKOMY
cIipaBy IIOBEPHYTa ClipaBa
1 2 3 4 5 6 7
(naliMeHyBaHHA MOCA/H KePiBHHKA CTPYKTYPHOIO (migmmc) (Bnacne imM’s ITPISBHILIE)

MPO3AiNY, MO 3AIHCHIOE 38MOBICHHS)

20

POKY




Jonarox

10 IHCTpYKIii [po HOPAAOK
peleHH, 00Ky, 30epiranss,
BHKODHCTAHHS 1 3HUINCHHA
JOKYMEHTIB Ta iHIIHX

MaTepiaibHEX HOCIiB
indopmarii, mo MicTITE
cmyxGoBy iHdopMaliio B
BAKOHABIOMY KOMITETi
OpixiBCbKOI MiCBKO1 paii
(mynxkr 102)

3ATBEPILDXYIO

HaifMenyBanHa m0oCaAM KepiBHHKA YCTAHOBH

(mizmuc) (Bnacne iM’s [TPI3BHILE)
20___poxy
AKT

PO pe3yNbTaTH NEepeBipKH HAsBHOCTI Ta (Pi3UYHOTO CTaHy JIOKYMEHTIB,
CIpaB, BHAAHb, €IEKTPOHHHUX HOCIIB iHdopManii 3 rpuoM «Jns cyxGoBOro KOPHCTYBaHHS» Ta
oprani3anii po6OTH 3 HEMH
Bif No

Ha miacTasi

(Ha3Ba pO3NOPANIOrO AOKYMEHTA)

BiJ] 20 p. Ne

KOMICi€I0 y CKiIagi:

(ualiMeHyBaHHS TOCaNH, iHiDiaNH i NpizBHINE rONOBH KOMICIT Ta ii WieHiB)
3 20 p.mo___ 20__p.
NPOBE/ICHO MEPEBIPKY HAABHOCTI Ta (PISMIHOrO CTaHy JIOKYMEHTIB, CIIpaB, BHJaHb, €JIEKTPOHHHX HOCIIB
in¢opmanii 3 rpudoM “Jlns ciyxG0BOro KOPUCTYBAHHA Ta Oprasizaiii poOOTH 3 HEMH.
Y pe3ynbTari HpPOBEACHHS NEPEBIPKH BCTAHOBJIEHO: '
1. Ycboro 3a onucaMu (HOMEHKIIATYPAaMH CHIPAB, JKypHAIaM#u
peectpauii)

(KinbKiCTh IOKYMEHTIB, CTIPaB, BHAHhb, EeKTPOHHMX HOCIIB iHpopMarit)
3 HMX: HasABHI

(peecTpalliliHi iHICKCH JOKYMCEHTIB, HOMEDH CTIPaB, BH/IaHb)
BiACYTHI

(peecTpaniiini iHfEKCH AOKYMEHTIB, HOMEDH CLPAB, BHIAHD)

2. BusBneni JoKyMEHTH, CIIpaBH, BHIAHHA, €IEKTPOHHI HOCIT iHopMaltii, He BHECEH] [0 onucis
(HOMEHKIIATYp CIpaB, KYpHAIB peccTpanii),

3. XapakTepucTHKa ()i3HYHOTO CTaHy JOKYMEHTIiB, CIpas, BHAAHb, €JEKTPOHHHX HOCIiB
indopmauii Ta crany oprasizanii poGoTH 3 HEMH




T"osroBa xoMicii

(mipymc)

(Bnacre iM’s IIPI3BUILE)

YJ1eHH KOMICIT:

LU

(Bnacue iM’g TTIPISBUILE)




Honartok

J0 IHCTpyKIii npo NOpAIoK
BeJeHHs, 06TiKy, 30epiranHs,
BHUKOPHCTaHHA i 3HMINEHHS
JDOKYMEHTIB Ta IHITHX
MaTepiaIbHUX HOCIIB
indopMarii, mo MiCTATH
ciyxG6oBy iH(pOpMalio B
BHKOHABYOMY KOMITETi
OpixiBCcBbKOI MiCBKOT panu
(nynkt 119)

XKXYPHAIJ
06Ky 3ycTpidei 3 iHO3EMHHUMH JIeJIeralisMy, TpylaMi Ta OKPEMHMH iHO3EMISIMH
(HaliMeHyBaHHA YCTAHOBH)
., Mera 3ycTpiui, . 14i .
Bracre iM’1, 3y T,p CrpyxTypHi . Pesynbrari 3yCIpIt | PekBi3uTH
TIPI3BHILIE BJAcHI iM’4 Ta . h BnacHi iM’1, (3a3Ha9al0THCA BiIOMOCTI .
I . Iepi . OiApOo3 i . MaTepiabHAX
opan epion PRS- npi3BHINa yCTaRoBH, 3 npi3BHma Npo BUKOHAHHSA IIpOrpaMH Hociia
KOBHH nepeby- 4 ) IOCaIOBHX 0Cib, ’ OpalliBHHUKIB pobOTH 3 iHO3eMIAME, ¥ | .
HOMeEp BaHHSA HAHMEHyBAHHA BiJNIOBiAaILHUX PoGOTOIO AKX CTaHOBH, sKi Gpamu i nepenadi cy>x60B01 inopMa, mo
ACPXaBH, CTAHOBH, | ., opramizamito O3HAHOMHIHCS ¢ acThb ; 3ycC piqi pif@o Se nii‘ KBI3HTH mepeasi
opraHi3zauii prasisa iHO3eMITi y1 ¥y 3ycrp 1gopmatll - pe iHO3eMIAM
3ycTpivi Bi/IIOBi AHOTO JO3BOIY)
1 2 3 4 5 6 7 8




